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1. HAMMEHOBAHME U EJIb OCBOEHUA JUCIHUIIVIMHBI

Vuebnas  gucuurummHa — MHGopMartnka  m3ydaercss  OOydYarOIIMMHCS,  OCBAaWBAIOIIUMHU
oOpa3oBatenbHyl0 Tmporpammy «HawampHoe oOpazoBaHue» B cooTBeTcTBHM ¢ DenepaibHBIM
rocyapCTBEHHBIM 00pa30BaTEIbHBIM CTAHJAPTOM BBICIIET0 00OpPa30BaHMs 10 HAIIPABICHUIO MTOATOTOBKU
44.03.01 «Ilemarormueckoe oOpa3oBaHue» (ypoBeHb OakajaBpHara), YTBEP)KICHHBIM MPUKA30M
MunucrepcTBa ob6pazoBanus U Hayku PO ot 22.02.2018 r. Ne 121 (®I'OC BO 3++).

OcHoOBHas Lleb U3y4YeHHs] y4eOHOH MUCHUIUIMHBI COCTOMT B TOM, YTOOBI J1aTh OOyYarOUIMMCS
CUCTEeMaTHU3UpPOBAaHHBIE 3HAHUS 00 OCHOBaxX KOMIbIOTEpHOU rpamoTHOCTH. ChopmupoBaTh 3HAHUSA O
COCTaBE M OCHOBHBIX BO3MOXHOCTsIX mnakera mnpuioxenuit MS Office, Ha3HaueHHM OCHOBHBIX THIIOB
JICITOBBIX MPHUKJIAIHBIX IporpaMM Bxoasammx B ero cocraB (MS Word, MS Excel, MS PowerPoint) u
HABBIKH X UCTIOJE30BaHUS.

N3yyenne yuebnoi mucrumuinabl MHbopMaTnka HampaBieHO HAa MOATOTOBKY OOydYaroOIIUXCs K
OCYILECTBIICHHUIO IPOPECCHOHATBHOMN JEATEIIBHOCTH B COOTBETCTBUU C MPO(PECCHOHANBHBIM CTaHAAPTOM
«llenaror (memarormueckasi JesITEIbHOCTh B cepe TOIIKOIBHOIO, HaYaJIbHOTO OOIIEro , OCHOBHOI'O
obmiero , cpemHero ooOmero oOpa3oBaHus) (BOCIMTATENb, YYHUTENb)», YTBEPKACHHBIM MPUKA30M
MuHucTepcTBa Tpyia U corranbHoi 3amuThl PO ot 18 okTsa0ps 2013 1. N 544n (¢ u3m. ot 25 nekabps
2014 roma), BbIMoNHEHHIO 0000IIEHHONW TpynoBoi ¢yHkumu «llemarornyeckas AEATENBHOCTH 10
MPOEKTUPOBAHUIO W peanu3aluy 00pa30BaTEILHOTO Mpoliecca B 00pa30BaTENbHBIX OpPraHU3AIMIX
JOUIKOJIFHOTO, HAa4aJIbHOTO OOIIEro, OCHOBHOTO OOMIEro, cpeaHero olmiero oOpa3zoBaHus» (Koa A),
BBITIOJIHCHHUIO TPYAOBBIX (yHKIui: «Oomenenarorndyeckas ¢yuknus. OOydenue» (kox A/01.6).
«BocmmrarenbHas nesTebHOCTEY (Koa A/02.6). «Pa3BuBaromas aesitenbHOCTE (Ko A/03.6).

2. MECTO JUCHUILIUHBI B CTPYKTYPE OEPA3OBATEJIBHOM
INPOI'PAMMBbI

VYyeOnass aucnuiuinHa MHpOpMaTHKa OTHOCHTCS K 00s3aTelNbHONM YacTW ydeOHOro IIaHa U
u3zyuaercs Ha | Kypce.

2.1. TpeGoBaHMsI K NMPeIBAPUTEIBHOM MTOATOTOBKE 00YUYaIOIeToCs:

W3ydenuto NMaHHOM JMCLUMIUIMHBI 1O OYHOM Qopme O0O0ydeHHs TMpealecTByeT H3yUYeHHe
JUCIIUIIINHEI «Jlormkay.

[MapannensHo ¢ yuebHo# nucuuruinHon « MHpopmaTrkay u3ydaroTcs AMCUUTIIHHBL: « KHU3HeHHas
HaBUranus», «MeToJ1bl Hay4YHOTO UCCIIEA0BAHUSY.

2.2. ucuuniuHbl (MOYJIN) U IPAKTUKH, 711 KOTOPBIX OCBOCHUE JaHHOM ITUCIUTUTMHEI (MOJIYJIS)
HE00XO0JMMO KaK MPE/IIEeCTBYIOIIEE:

Pesynpratel ocBoeHus auctUIUIMHBL «VHQOpMaTtukay SBISIOTCS 0a30if  ANS  M3YYEHHS
oOyyarmuMucs AMCUUILINHBL «THPOpMaIlMOHHBIE CUCTEMBI.

Pa3BuTtHe y oOyd4arommxcsi HaBBIKOB KOMaHIHOW pabOThl, MEXJIMYHOCTHON KOMMYHHUKAIIUH,
OPUHATHUS  PELIEHUM, JHUAEPCKUX KadecTB O0ecrne4ynBaeTCs YTEHWEM MHTEPAKTUBHBIX JIEKIIHH,
MPOBEJICHNEM TPAKTHUYECKUX 3aHSITHI B (hOpMe BBIMIOJHEHUS 33/JlaHUN Ha KOMIIbIOTEpE, COJIep KaHue
KOTOPBIX pa3pabOTaHO Ha OCHOBE PE3yJIbTaTOB HAYUHBIX UCCIICIOBAHU, TPOBOIUMBIX AKaJeMUEH, B TOM
YuCI€e C YYETOM PErMOHAJbHBIX 0COOEHHOCTeH NpodecCHOHANbHOM AEATENTbHOCTH BBIMTYCKHUKOB H
notpedHocTel paboTonaTenen.

3. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHMUS 110 JMCHUIIVIMHE, COOTHECEHHBIE
C IINTAHUPYEMBIMU PE3YJIbTATAMHA OCBOEHUS OBPA3OBATEJBHOM
INPOI'PAMMBI

B pesynbrare ocBOeHUS AMCUMILIMHBI OOydaroIIMics MO MporpaMMe OakanaBpuara JOKEH
OBJIAJIETh:

- Cnocoben ocyuwiecmenams nOUCK, KpUMUYEeCKUIl QHAU3 U CUHINE3 UH(opMayuu, NPUMEHAMb
CUCMEMHDLIL NO0X00 0.1 pewienus hocmaeiennvlx 3aoau (YK-1)

I[InanupyemMble pe3ybTaThl 00y4eHHs 0 JUCHHUILINHE



fgﬁggfgﬁ; [Tnanupyemble pe3yabTaTbl 00ydeHUs Koi g;zzg;;am
3HaTh:
OCHOBHBIE IpUHLUIIEI padoTel B MS Word YK-1-31
criocoOsI co3nanus npesenranuii 8 MS PowerPoint VK-1-32
MeToAbl GOopMaTUPOBaHUS U pefakTupoBanus Tabmun B MS [VK-1-33
Excel u BerumciieHuit B HUX
Crocoben pacmupenHbsie Bo3moxkHoctu MS Excel YK-1-34
OCYILECTBIISATh MIOUCK, (YMeETh:
KPUTHYCCKUHI aHAIN3 U |co3napatk TekeThl B MS Word u paboTaTh ¢ HUMU VK-1-V1
CHHTE3 HHq)OpMaHHH’U cosmaBaTh npe3cHranuun B MS PowerPoint YK-1-V2
NPUMEHSTH CUCTEMHBIH —
TOIX O/ /st perenus |PHMEHATD dopmyisl 1i1st Beumcaenuit B MS Excel YK-1-V3
[OCTABIICHHBIX 3a7a4 |ACIIONB30BaTh pacMpeHHbIe Bo3MoxkHocTn MS Excel VK-1-V4
(YK-1) Buaniern:
HaBbIKaMH paboThI ¢ Tekctamu B MS Word VYK-1-B1
HaBBIKAMH CO3JaHus rpe3enrtanuii B MS PowerPoint VK-1-B2
HaBBIKAMH UCTIONIb30BaHus Gopmyn B MS Excel VYK-1-B3
HaBBIKAMU PUMEHEHHUS paCIIMPEHHBIX Bo3MokHOCcTel MS  [YK-1-B4

Excel

4. OBBbEM JUCHUIIVIMHBI B 3AYETHBIX EJJMHUIIAX C YKA3SAHUEM
KOJIUYECTBA AKAJEMHAYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIUXCHA C ITIPEINIOJABATEJIEM (110 BUJAM YYEBHBIX 3AHATHUHN)

N HA CAMOCTOSATEJIBHYIO PABOTY OBYYAIOIIIUXCHA

OO61as TpyA0eMKOCTh IUCHUTUTHHBI COCTaBIsIeT 4 3a4eTHBIX eAnHULIBI (144 daca).

Oomas B TOM 4nciie KoHTaKTHas paboTa ¢
TPYAOEMKOCTh MpernoaaBaTesieM Konrpo| Cam Dopma
Ne | Cemectp " | IpOMEXYTOYHO
ab | pabota|
B3.e. | Buacax | Bcero | JI [IIp [ KoP |Kouc| 2 1 aTTecTaluu
1 2 4 144 64 3228 1,6 2 04| 33,6 46,4 DK3amMeH
Pacnpenesienne yueGHOro BpeMeHH 110 TeMaM U BHAaM Y4eOHBIX 3aHATHI
ouHasi popMma 00yueHuUs
HanmeHnoBaHue KoHnrakTHas paboTa ¢ pernogaBaTeaeMm DopmupyeMbIe
Bcero Cam.
Ne pa3nenoB, TeM pe3ynbTaThl
qeOHBIX 3aHATHIE | 00 pad. o0yueHus
y Beero | JI IIp | KoP | Konc | O
Co3manne MHOTOYPOBHEBOTO CIIHCKA
Cospanue VK-1-31, YK-1-V1,
1. |MHOrOypOBHEBOTO 8 4 2 2 4 VEKA1-BI
crimcka B MS Word.
IMpoctsie u cnoxubie Tabuue: B MS Word.
2 IIpocteie u crnoxHbBIE 8 4 2 2 4 VYK-1-31, YK-1-V1,

" |Tabmuuer B8 MS Word. VK-1-B1

TexXHOJIOTHS PACcCHUTKA MacCoBOM Koppectonaenmu B8 MS Word.




TexHOMOTHA PACCHUIKH

MaccoBOH YK-1-31, YK-1-V1,
3 KOPpECTIOHJICHIIUK B 9 5 2 3 4 YK-1-Bl

MS Word.

OnekrponHas ¢popma gokymenra B MS Word.

OnekTpoHHass — Qopma VK-1-31, YK-1-V1,

4. nokymenta B MS Word. 12 8 4 4 4 VK-1-B1
Pabora ¢ 6oapmmmu gokymenTamu B MS Word.

PaGora ¢ OombiuMH
5. |mokymenramu B MS| 10 6 4 2 4 YK-1-33, YK-1-V3,

Word. VYK-1-B3

Cosnanne, pegakTupoBanne U popmaruposanue tabmmi B MS Excel.

Cosanue,

penaKTUpOBaHUE u VK-1-33, YK-1-V3,
6. (dbopmarupoBanue 1 ! 4 3 4 VYK-1-B3

tabmui B MS Excel.

CBs3pIBaHKE TAHHBIX, HAXOLIIMXCS Ha pa3HbIX pabounx nucrax B MS Excel.

CBsi3bIBaHHE  JaHHBIX,

HaXO/ISIIHAXCS Ha VK-1-33, VK-1-VY3,
£ pa3HBIX pabounx 11 ! 4 3 4 VYK-1-B3

mmictax B MS Excel.

Jlornueckue ¢pynknun B MS Excel.

Jlornueckue GpyHKIMY B VK-1-34, YK-1-V4,

8. MS Excel. 2 8 4 4 4 YK-1-B4
Pa6ora ¢ Tadmmneit MS Excel xak ¢ 6a30i JaHHBIX.
Pa6ota ¢ Tabnuueit MS
M VK-1-34, YK-1-V4,

9. |Excel kak c¢ OGazoii| 11 7 4 3 4 VK.1-B4

JTAHHBIX.

Cosnanne npesenranuit B MS Power Point.

Coznmanvie mpe3eHTaIit VK-1-32, VK-1-VY2,

10. B MS Power Point. 14.4 4 2 2 10.4 YK-1-B2
[IpomexxyTouHast aTTecTanus (IK3aMeH)
11 IIpomesxyTouHnas 4 4 16 > |oa
" |arrectanms (3K3aMeH) ' '

5. COAEP)KAHME JUCIHUAILIUHBI, CTPYKTYPUPOBAHHOE [0 TEMAM
(PA3JIEJIAM)

Tema 1. Co3nanue MHOTOypoBHeBoOro criucka B MS Word.

Co3nanre MHOTOYpOBHEBBIX CIIUCKOB. [ [puMenenune pyuHoit Hymepanuu. Mcnosib3oBaHue pa3HbIX
ctuneil B cnuckax. dopmartupoBaHue cnucka mo ooOpasiy. M3mMeHeHHe CTPYKTYpbl MHOTOYPOBHEBOTO
cnucka. Pacmosnoxenue CTpOKH B CIIUCKE.

Tema 2. IIpocthie u croxHbie Tabmuib B MS Word.

Co3manue mpoCThIX M COKHBIX Tadaui B MS Word. PaspeiB Tabmuibl. CoequHeHne TaOJIHiI.
[IpuMmeHeHne pa3NTUYHBIX WHCTPYMEHTOB /IS CO3[aHUS MPOCTHIX M CIOXKHBIX Tabmull. BeipaBHUBaHME
TEKCTa B TabNuIIax. 3akperieHue manku Tadauiel. JlodbaBieHne CTpoK M CTOJIOIOB B TAOJIHUITY.

Tema 3. TexHOJIOTHS pacChUIKH MaccoBO# kKoppecnonaeHuy 8 MS Word.

Accucrent cnusiaust B MS Word. Co3nanue mabinona qokymenta. Co3aaHue CIucKa apecaTos.
[IpocMmoTp agpecaToB B CrieMAIBHOM ITPOTPAMMHOM O0ECIIEUEHUH.

Tema 4. Dnekrponnas popma gokymenta 8 MS Word.

Coznanwne mabaoHa JokyMeHTa. [[puMeHeHre B TOKYMEHTE MOJIeH CO CIUCKOM U MoJieh -(DI1a)KKOB.
YcraHoBKa 3aIUTH Ha (POpMy JOKyMEHTa. 3aloJHEHHE JOKYMEHTa B PEKUME TIPOCMOTPA.



PenaktupoBanue GopMbl TOKyMEHTA.

Tema 5. Pabora ¢ Gonbimmmu gokymentamu B MS Word.
Coznmanue aBTOMaTHYECKOro OrjiaBicHHs. PaboTa ¢ JOKYMEHTOM B PEXHME PEICH3UPOBAHUS.
BcraBka npuMeuyaHuii, CCBUIOK, KOJIOHTUTYJIOB. Pa30MBKa TEKCTa Ha KOJIOHKH M pabdoTa ¢ JOKYMEHTOM B
ra3eTHOM CTHUJIC.

Tema 6. Co3nanue, peraktupoBanue u popmarupoBanue Tadui B MS Excel.

Coznanne tabnun. PenaktupoBanue sueek Tabnauibl. Beramcinenus B Tabiumax. [Ipumenenue
OTHOCUTEIIHOM 1 a0COTIOTHOM apecaliuy JJisi aBTO3aNOTHEHHS POpMYII.

Tema 7. CBs3bIBaHUE JAHHBIX, HAXOJSIIMXCS HA pa3HbIX pabounx nucrax B MS Excel.
Co3nanue TabmuIl Ha pa3HbIX pabouux JmcTax. CBs3pIBaHUE JAHHBIX, HAXOMSIIUXCSA HA PAa3HBIX
pabouux Jucrax. BelumcineHus B suelkax, HCHOJb3Ys JaHHBIX C JPYr'HX pabO4yMX JIMC-TOB.
Hcnonbp3oBanue abCOIIOTHOM ajipecalluu JUIs 3aKPEIUIEHNUs CChUIOK Ha aJpeca sS4eeK, HaXOMAIINXCcs Ha
Jpyrux pabouux JucTax.

Tewma 8. Jlornueckue pyunkuuu B MS Excel.
Cunrakcuc norudeckux ¢pynkumii: ECJIN, UJINU, 1, HE. Mcnons3oBaHue J0ru4ecKoi GyHKIIUN
ECJIM nns mposepku ycnoBuil. I[lpumenenme mnormueckux ¢ynkuuii WJIM, WM B kadecTBe
BCIIOMOT'aTeJIbHBIX JJIs1 IPOBEPKU HECKOIBKHUX YCIIOBUM.

Tema 9. PaGora ¢ tabmuneit MS Excel kak ¢ 6a30i 1aHHBIX.

OO6paboTrka 0a3bl JAHHBIX OCHOBHBIMU (YHKILUSMH, IPEJHA3HAYEHHBIMU JJIs paboThl ¢ OazaMu
JaHHBIX. Vcrionb30BaHle COPTUPOBKY, (hUIbTpaluu s oTO0pa 3HaueHuil. [IpuMeneHue pacupeHHOro
bwibTpa I QUIBTPAMKM JaHHBIX HECKOJBKHX CTOJOHOB. [logcyer naHHBIX C MOMOIIBIO KOMAaH[IbI
IPOMEXKYTOUHBIX UTOroB. Co3/jaHe CBOJJHOM TaOJIUIBI.

Tema 10. Co3znanue npesenranuii B MS Power Point.

Coznanue npe3eHTanuii Ha npodeccuoHanbHble TeMbl. Vcnonbp3oBaHue B claiiax Mpe3eHTaluu
anuManuu. [IpuMeHneHne cMapT-00BEKTOB JUIsl CXEMAaTUYHOTO MPEICTABICHHS] TEKCTOBOW MH(OPMAIIUH.
Hcnonp30BaHre TEXHOJIOTUN BHEAPEHUS U CBS3bIBAaHHUS OOBEKTOB JUISI BCTABKH B CHAibl TpaduuecKux
JAHHBIX (PUCYHKOB, oTOorpaduit u ap.)

Tema 11. [IpomexxyTouHas aTrectanus (3K3aMeH)

1) Uudopmanus u uapopmaTtika. OCHOBHBIE TOHSATHS.

2) IIporpammHoe obecnieuenne MS Office.

3) ba3oBbie BO3MOKHOCTH TEKCTOBBIX MTPOIIECCOPOB.

4) TunoBas cTpykTypa uHTep(delica TEKCTOBBIX IPOIIECCOPOB.

5) YmpasieHue Kypcopom, MPOCMOTP TEKCTa, PEKUMBI «BCTaBKa» U «3aMEHa», MHOTOOKOHHBIN
pPEXUM.

6) TekcroBsiii mporeccop MS Word. ®dopmarupoBanue ab3aries.

7) Tekcrosiii mpoueccop MS Word. OcHoBHBIE 33124 U CIOCOOBI peann3aiu (HopMaTHPOBaHHS
a03aresB.

8) Texcroselit mpoueccop MS Word. ®opmarupoBanue TaOIHII.

9) TekcroBsiit mporieccop MS Word. OcHoBHbIE 33]a4k U CIIOCOOBI peaTU3aIiy TaOJIHUI

10) Tekcrossiii npoueccop MS Word. Pazmenienue rpaguku B JOKYMEHTE.

11) TekcroBsiii mporeccop MS Word. OcHoBHBIE 3a/1auu U CIIOCOOBI pean3aiui rpapuku B
JIOKYMEHTE.

12) TekcToBsrit mporieccop MS Word. DiekTpoHHas BepCTKa TeKCTa.

13) TekctoBsiii mporeccop MS Word. OcHoBHBIE 3371a4k ¥ CIIOCOOBI peaTn3aluy dICKTPOHHON
BEPCTKHU TEKCTA.

14) Tekcrossrii npoueccop MS Word. BeraBka 00beKTOB.

15) Tekcroseiii nporeccop MS Word. OcHoBHBIE 3afadd U CIOCOOBI peau3alliid BCTABKU
00OBEKTOB.

16) TekcroBsrii mporieccop MS Word. 111a610HbL.

17) Tekcrossrii mpoueccop MS Word. OcHOBHBIE 331241 ¥ CIIOCOOBI peaTn3aluy I1a0JIOHOB.

18) TekcToBbrit mporieccop MS Word. PaboTa ¢ 00bIIHMH JOKYMEHTAMH.



19) TekcToBsrit mporieccop MS Word. PeriensupoBanue v co31aHue MPUMEYaHUi.

20) O6paboTKa TaHHBIX CPEACTBAMHU HIICKTPOHHBIX TAOIHII.

21) Haznauenwue u 00,1aCTH MPUMEHEHHS JICKTPOHHBIX TAOJIHII.

22) Uctopust pa3BUTHS SJIEKTPOHHBIX TaOJIUIL.

23) Tabimunbie nporieccopbl. OCHOBHBIC TOHATHS

24) Tabauunsle poruieccopsl. BBox, pepaktupoBanue u (opMaTUpOBaHUE TaHHBIX.

25) Tabimunble nporeccopsl. KonmnpoBanue coepKuMoro sueek.

26) TabmuuHble mporeccopbl. OTHOCUTENBHAS M A0COIOTHAS apecanus

27) Tabmmunbie nporeccopsl. Konupoanue dhopmy:. [IpuBectn mpumepsl.

28) Tabnuunsie mpoueccopsl. [lepememenue popmyi. [IpuBectu mpuMepsl.

29) Tabnuunble mponeccopbl. [IpuBecTH mpuMeEpbl UCIOJIB30BAHUS TAOJUYHBIX IMPOILIECCOB B
MOBCETHEBHOW KU3HU.

30) Tabmuunbie nmporeccopsrl. Mcnonb30BaHue CTaHAAPTHBIX (PYHKITUH.

31) Tabauunsie mpoueccopsl IlocTpoenne auarpamMm u rpauKoB.

32) Tabauunsii mpoueccop Excel. OcHoBHBIE 3a1a4K U CIIOCOOBI MX pean3aliu.

33) Jloruueckue ¢pyuximu MS Excel.

34) Pabora ¢ Tabnuueii MS Excel kak ¢ 6a30ii JaHHBIX.

35) Pacmmpennsie Bo3moxHoct MS Excel.

36) Coznanue npesenranuii B MS PowerPoint.

37) AuuManust py CO3JJaHUU TTPE3CHTALIUMN.

38) BcTaBka TEKCTOBBIX U rpaduuecKkux 0OOHEKTOB B MPE3CHTAIUY.

39) BcraBka BU1€0 U ayJ 10 OOBEKTOB B IMPE3CHTAINH.

40) Mcnonp3oBaHue cMapT OObEKTOB B MIPE3EHTAIIHH.

41) Kakumu ciocobamMy MOKHO CO3/1aTh HOBBIH ciaiia?

42) Kakue pekuMbl pacoJIOKEHUS CIIaiI0B Bbl 3HaeTE?

43) CriocoObl CMEHBI PEKUMOB peIaKTUPOBAHUS U TTOKa3a CJIal10B.

44) TTanenu uactpymeratroB B MS PowerPoint. Hactpoiika okHa porpaMMebi.

45) N3menenue macmTadba BUIAMOW YacTH Claija.

46) ®opmatupoBanue Tekcta B MS PowerPoint.

47) Co3nanne HyMEpOBaHHOTO U MapKUPOBAHHOTO CITHCKA.

48) Kak y1anuTh HEHYKHbBIN claif?

49) Pa3merka ciaiifia B Ipe3eHTAIIHH.

50) Kak u3MeHHTD TU3aiiH craiiaa?

51) Kak u3MeHHTH I[IBETOBYIO CXeMYy ciaiaa?

52) Kak n3MeHUTh AU3aiH U [[BETOBYIO CXEMY HECKOJIbKUX CIai10B?

53) Kak u3meHuth GoH cnaiiga? HECKOIbKUX CIaiioB?

54) Kak cnenath nuaroHaiabHYIO 3aJIMBKY IpaJueHToM (oHa craiinoB?

55) Paznuunbie criocoObl co3aanus Gona B mporpamme PowerPoint.

56) Ucnonb3oBanue B kauecTBe (POHA pUCYHKa U3 (aiina.

57) O6paboTka rpaduku sl TOCIETYIOIIETO UCTIOJIb30BAHUS B IPE3CHTAIIHH.

58) BcTaBka KapTHHOK B MPE3EHTAIHIO.

59) CMeHa cnaiiioB B Mpe3eHTAIUH.

60) CoznaHue TunepechIoK.

61) Co3manne MpoCTEHIIero TecTa B MPe3eHTAIUH.

62) Hactpoiika aHuManuu B Ipe3eHTalINH.

63) Ilanens pucoBaHUs.

64) I'pynnupoBka rpapuueckux 00bEKTOB.

IL1aHbI NPAKTHYECKUX 3aHATHH

Tema 1. Co3nanue MHOTOYpOBHEBOTO criricka B MS Word.
Bpewms - 2 yac.

OCHOBHBIE BOITPOCHI:

1. Co3aHne MHOTOYPOBHEBBIX CITMCKOB.

2. [TpuMeHeHue pydyHOU HyMEpaIuu.



3. Mcnonb30BaHuE pa3HbIX CTUJICH B CIIMCKaX.

4. ®opmatupoBaHHe CIHCKA [0 00pasIy.

5. I3MeHeHune CTpyKTYpbl MHOTOYPOBHEBOTO CITHCKA.

6. PacnioniosxeHue CTpOKH B CIIHCKE.

OOyyaromuecs MOTYT CaMOCTOSITENIBHO C(HOPMYJIHpPOBaTh TeMY IPAKTUUYECKOrO 3aHATHS Oe3
HU3MCHCHUA MCTOAHUKHU €TO IIPOBCIACHUA.

Tema 2. IIpocteie u crnoxkubie Tabnuie B MS Word.

Bpewms - 2 yac.

OCHOBHBIE BOITPOCHI:

. Co3anue mpoCThIX U CIIOKHBIX Tadbmui 8 MS Word.

. Pa3pbIB Ta0uUIIBL

. Coequnaenue tadmuil.

. [lpuMeHeHne pa3TUYHBIX HHCTPYMEHTOB JUISL CO3/IaHUS MIPOCTHIX U CIIOKHBIX TAOIHII.
. BeipaBHUBaHME TeKcTa B TaOIUIAX.

. 3aKperyieHue Mankyu TabIuIbL.

. loGaBiieHHE CTPOK U CTOJIOIIOB B TAOJIHILY.

NN ON Ol R~ W —

Tema 3. TexHOJIOTHS PacChUIKH MaccoBO# KoppecnonaeHuyd 8 MS Word.

Bpewms - 3 yac.

OcHOBHBIE BOTIPOCHI:

1. Accucrenr cnusaus 8 MS Word.

2. Co3nganue mabioHa JOKYMEHTA.

3. Coznianue crnucka aJapecaros.

4. [IpocMOTp aapecaToB B ClELUATHLHOM MPOrPaMMHOM 00ECTICYEHHH.

OOyyJaromuecss MOTYT CaMOCTOSITEIBHO C(HOPMYJIHPOBATh TEMY IPAKTHYECKOTO 3aHATHS 0Oe3
M3MEHEHUS METOJUKHU €ro MPOBEACHHUS.

Tema 4. Dnexkrponnas Gpopma qokymenta B MS Word.

Bpewms - 4 qac.

OCHOBHBIE BOTIPOCHI:

1. Co3nanue mabaoHa T0KyMEHTAa.

2. [Ipumenenue B JOKyMEHTE TOJIEH CO CIIMCKOM U NoJIeH-(I1a’KKOB.

3. YcraHoBKa 3aluThl Ha (OpMy JOKYMEHTA.

4. 3anonHeHHe JOKYMEHTa B PeKUME IPOCMOTpa.

5. PenaktupoBanue (opMbl JOKYMEHTA.

OO6yuaromuecss MOTYT CaMOCTOSITENIPHO CHOPMYIUPOBATh TEMY MPAKTUYECKOTO 3aHATHUS Oe3
U3MEHEHMS METOAMKH €ro MPOBEICHHS.

Tema 5. Pabora ¢ 6onbmmmmu nokymentamu B8 MS Word.

Bpewms - 2 gac.

OCHOBHBIE BOIIPOCHI:

1. Co3nanue aBTOMAaTU4ECKOTO OTJIaBJICHUS.

2. PaboTa ¢ TOKyMEHTOM B peXHME PELEH3UPOBAHMS.

3. BcTaBka npuMedaHuid, CChUTOK, KOJIOHTHUTYJIOB.

4. Pa30uBKa TeKCTa Ha KOJIOHKU U paboTa C JOKYMEHTOM B Fa3€THOM CTHUIIE.

Tema 6. Co3nanue, pegaktupoBanue U popmatupoBanue Tabmui B MS Excel.

Bpewms - 3 yac.

OCHOBHBIE BOIIPOCHI:

1. Co3ganue Tadmuil.

2. PepaktupoBaHue ssUeeK TaOJIUIIBI.

3. BeruucieHus B Ta6m/1uax.

4. TlpumeHeHNE OTHOCUTEIHHOM M a0COFOTHOM aipecaliuy JUIsi aBTO3aMOJHEHHS (OpMYI.



Tema 7. CBsa3bIBaHME JaHHBIX, HAXOSIINXCS Ha pa3HbIX pabouunx nucrax B MS Excel.

Bpewms - 3 yac.

OCHOBHBIE BOITPOCHI:

1. Co3nanue TabuuIl Ha Pa3HBIX PA0OYHX JIUCTAX.

2. CBs3pIBaHUE JaHHBIX, HAXOAIIUXCS HA pa3HBIX pab0OYHX JUCTaX.

3. BeruncneHus B siaeikax, UCIOIB3Ysl TaHHBIX C IPYTHX Pab0OYnX JIUCTOB.

4. Ucnonws3oBaHWe aOCOMIOTHOW ajapecaldud I 3aKpeIUICHHs] CChUIOK Ha ajapeca sveeK, Ha-
XOJSIIUXCA Ha IPYTUX pabounx JIHCTax.

Tema 8. Jlornueckue ¢pynkuun B MS Excel.

Bpewms - 4 yac.

OCHOBHBIE BOIIPOCHI:

1. Cunrakcuc nornueckux pynkmuiti: ECJIN, NJIN, U, HE.

2. Ucnonb3oBanue norudeckoit ¢pynkiun ECJIN miis mpoBepku yCIOBUI.

3. [Ipumenenne nornueckux ¢yukmuii MJIM, Y B kadecTBe BCOMOTATENbHBIX JJIS MPOBEPKHU
HECKOJIBKUX YCJIIOBH.

Tema 9. Padora ¢ tadnuueit MS Excel kak ¢ 6a30ii 1aHHBIX.

Bpewms - 3 yac.

OCHOBHBIE BOTIPOCHI:

1. O6paboTka 6a3bl JAHHBIX OCHOBHBIMU (D)YHKIMSMH, NIPEeIHA3HAYEHHBIMU JUIsl paboThI ¢ 6a3amu
JaHHBIX.

2. Ucnonb30BaHre COPTUPOBKH, (DUIBTpALNU IJIT 0TOOpA 3HAYCHHUIA.

3. [IpuMeHeHne pacMpeHHOro GrIbTpa TSl GUIBTPALIMK TAHHBIX HECKOJIBKUX CTOJIOIIOB.

4. TloacyeT NaHHBIX C MOMOIIBI0 KOMaH IbI IPOMEKYTOUYHBIX UTOTOB.

5. Co3manue CBOAHOU TaOJIULIBI.

Tema 10. Co3znanue npesenranuii B MS Power Point.

Bpewms - 2 gac.

OCHOBHBIE BOIIPOCHI:

1. Co3nanue npe3eHTanuii Ha NPOPECCUOHATBLHBIE TEMBI.

2. Mcionp30BaHue B ciaiiax Mpe3eHTallnd aHUMAITHH.

3. IlpumeHeHne cMapT-00BEKTOB JJIsi CXEMAaTUYHOT'O MPEICTaBIECHUS TEKCTOBON UH-(hopMarum.

4. Vicrionmp30BaHWE TEXHOJOTWH BHEIPEHUS W CBS3BIBAHHS OOBEKTOB U BCTaBKH B CIAW[IbI
roabu4ecKkrux TaHHbIX (DUCVHKOB. hoTorvaduii u ap.)

6. IEPEYEHb YYEBHO-METOJNYECKOI'O OBECINHEYEHUA 151
CAMOCTOSTEJBbHOM PABOTHI OBYYAIOIIIUXCA IO JUCIUTIJINHE
6.1.1. OcHOBHBIE KaTerOpuu yUeOHOU JUCIUILINHBI AJI1 CAMOCTOSITEIbHOTO H3yUeHUS:
AHTUBHPYCHI — IPOTPaMMBI, TIPETHA3HAYCHHBIE JIJIT OOHAPYKCHHSI H YHHUTOKEHUS BUPYCOB.
ApXUB —COBOKYITHOCTb JAHHBIX WU MPOTPaMM, XPaHUMBIX B C)KaTOM BHUJIE.
ApPXHUBATOPHI — POTPAMMBI, TIPETHA3HAYCHHBIE JIJIST CKATUS BRIOPAHHBIX (DAMIIOB, TOMEIIIEHUS UX
B apXUB M 3alKCH TMOJIyYeHHOTO apXWBa Ha AHMCKETY. ECTECTBEHHO, UTO apXWBATOP IOJIKEH YMETh U
pa3zapxuBUPOBaTh (alJIbl, TO €CTh BEPHYTh UX B MIEPBOHAYAITILHOE COCTOSIHHE.
ApxuBanus — nporiecc cxatust Qaiina wim rpynnsl Gaitios.
ATpuOyT (daiina — xapakTepucTHKa, onpeaestonmas (ai.
baza nanubIx — Ta0nuIa, B CTPOKaxX KOTOPOM MpeACcTaBIeHbl 0OBEKTHI C MX XapaKTEPUCTUKAMH, a
B CTOJIOIaX — OHOPO/IHBIC XapaKTEPUCTUKHU. [lepBast CTpoka ColepKUT Ha3BaHUE MOJIeH (XapaKTepUCTHUK),
OCTaJbHBIC CTPOKHU SIBISIOTCS 3aMUCIMU TaOIHUIIBL.
bazoBas cucrema BBoJa-BeIBOJIa — ouH 13 Moayseir OC MS-DOS, BrImostHSIOIIAs CITyKeOHBIC
byHKIHN.
BaiiT — equHUIIA M3MEPEHUS TAMSTH, paBHIETCS 8 OUTaM.
bur — camas manas equHUIA U3MEpeHUsT HHPOPMAITUH.
briokupoBka — 3amper Ha BBITIOJIHECHHUE MOCIECAYIONINX OMEPAIMi 0 3aBEpIICHUS BBITIOJHEHUS
TEKYIIUX OIIEpALIUH.



bpaysep — yHuBepcaabHOE CpPEICTBO MEPEABMKEHHS IO CETSAM, C IOMOIIBIO KOTOpPOro Bel
MOJIYYHTE TOCTYI KO BceM pecypcam MHTepHeTa, Oyib TO 3J€KTPOHHAs oUTa, Xpanuiuiia daiios, Web-
CTpaHUUKH, 0a3bl TaHHBIX WIN APYTHE PECYPCHI.

bydep obmena - obmacte mamsaru, koropyro WINDOWS 98 npenocraBiisier B pacropsbKeHHE
nporpamm. Kakas mporpaMmma Mo>KeT MOMEIAaTh Ty/Aa JaHHbIe U OpaTh UX OTTY/a.

BuneokapThl — miatel, yepe3 KOTOPbIe MOHUTOP MOJKIIIOYAETCS K KOMITBIOTEPY.

Bupyc KOMIbIOTepHBINH — IpOrpamMMa, CrocoOHasi CaMOITPOU3BOJIBHO PUCOCAMHATHCS K APYTUM
nporpammam (T.€. «3apakaThy» UX).

Bupyc cereBoit — BUpyC, paclpOCTPAHSIOMUNCS 110 KOMIIBIOTEPHOU CETH.

BuemHsis naMath — 3TO JUCKU [T ATUTEIILHOTO XpaHeHUsI HHGOpMaIny, a TaKXKe 71 YTeHUS U
3aIHCH.

['unepTeKcT — 3TO TEKCT, BBIICICHHBIN LIBETOM WK noauepkuBanueM. lllenknyB Ha 3TOM TekcTe,
Brl nepexounu B Apyrue CBA3aHHBIC TOKYMEHTHI.

I'paduueckuii pemakrop Paint - crangapraas nporpamma WINDOWS u mocraBiisieTcsi BMECTe C
HUM.

JIBouuHBI — TH (PailyioB, KOTOPBIE MPEACTABIAIOT COOON MPOrPaMMHBIN KOJI, H300paskeHne WIn
uHpopManuio GopMaTUPOBAHUS TOKYMEHTOB (B OTJIMYMU OT YACTO TEKCTOBBIX (PAIIOB).

Jlucneruep nevyatu — nporpamMma, yrpasisionias mopsaAKoM paboThl MPUHTEPA.

Jlucrnierdyep mporpamm — OCHOBHas iporpamma cuctembl Windows.

JNucneruep daitnos Windows — nporpamma Juis paboTsl ¢ ¢aiaMu 1 KaTaTOTaMH.

Jucniel, nHade MOHUTOP, — 3TO YCTPOWCTBO, MOJIy4HBIlIEee HAUOOJIbLIEE PACIPOCTPAHEHHUE IS
BbIBOJIa MH(GOPMAIIUU U3 KOMIIBIOTEPA.

JlpaiiBeppl — MporpamMMmbl, OOECIEYMBAIOUINE MPABUIBHYIO PAa0OTy BHUACOCHCTEM H JPYTUX
YCTPOMCTB KOMITbIOTEPA.

3anuce —3TO CTpoKa TabnuIbl 0236l JaHHBIX. CTPOKH COZEpIKAT OMMCAHUE OJHOPOIHBIX 0OBEKTOB
WJIH TIPOLIECCOB.

3amuta (nHGOpMaKMK) — a) MPEAOTBPAIICHUE HECAHKITMOHUPOBAHHOTO JOCTYIIA K aIlaparype,
porpaMMam U JJaHHBIM; B) 3aIIMTAa [[EIOCTHOCTH IPOTpaMM U JIaHHBIX (AaHTUBUPYCHAs 3all[UTa); C)3alluTa
OT cOOEB B AJEKTPONUTAHHUH aIlIapaTyphl.

WHTepBa MEXCTPOUHBIH — PACCTOSHUE MEXKIY CMEXHBIMU CTpPOKaMHM Ha OyMare WM 3KpaHe
JUCTLIES.

Wurepuer (Internet) — BHemiHss ceTh, CETh CETEH. DTO BO3MOXHOCTH OOIIEHHS CO BCEMH
KOMIIBIOTEpaMH MHUpa, MOAKIIOUEHHBIMU K Internet.

WNudopmaTtuka — COBOKYIHOCTh IUCHMIUIMH, W3Y4YalOUIMX CBOMCTBa HMH(OpMaIUHM, a TaKxke
CIocoObI MpeICTaBICHUS, HAKOIUIEHUs, 00pabOTKU U Iepeaud HHPOPMAIMK C MTOMOIIBI0 TEXHUUYECKUX
cpeact. YacTo B oHATHE «MH(DOPMATHKA» BKIIOUAIOT HEKOTOPBIE pa3/iebl MAaTEMaTUKH U KHOEPHETHKHU
(Teopus aNroOpUTMOB, JUCKPETHYIO MaTeMaTHKy U Ap.). Jpyrumu cioBamu mHGOpMaTHKa 3TO HayKa O
IPUMEHEHUH KOMITbIOTEPHBIX TEXHOJIOTHH.

WNupopmanus — cBeieHns 0 KOM-TO UM O YEM-TO, [lepeilaBaeMble B (JOpME 3HAKOB U CUTHAJIOB; B
BBIUYUCIUTENIFHOW TEXHUKE — JaHHbIe Mojjexamue BBoay B OBM, Xxpanumble B ee mNamATH,
obpabateiBacMbie Ha DBM U BbIIaBaeMbIe TIOJIH30BATEINIO.

KanpkynsaTop — cepBUCHast IporpaMMa, Mo3BOoJISOIas MPOU3BOAUTE BBIYMCIICHHUS.

Karanor (mupexrtopuil) — mouMeHoBaHHasi 00yacTh Aucka. Vcronb3yercss Mojab30BaTeNeM s
OpraHu3alluK XpaHEHHs U 00JIeryeHus moucka (haios.

KnaBuatypa — DJIEKTpOHHOE YCTPOMCTBO, NpeJHA3HAYEHHOE Il  aBTOMAaTHYECKOIO
npeoOpa3oBaHusi HabupaeMblX OYKB, IIM(PpP U CHUMBOJIOB B JIBOMUHBIE KOJbI, KOTOPBIE KOMIIBIOTEDP B
COCTOSTHUY TIOHATH. KpoMme Toro, kilaBHaTypa MOXKET YCIIEITHO BBITIOTHATh U (YHKIIUU YIIPABJICHHUS.

KnaBuima — 31eMeHT KJIaBHATyphl, Ha)KaTHEM KOTOPOTO M€HEPHPYETCs KOJ COOTBETCTBYIOIIETO
3HaKa WJIM WHULUHUPYETCs ompeneneHHoe aeiictBue. KiaBuina ympaBieHHs Kypco-poM — KIaBuUlIa,
BBI3BIBAIOIIAs [IEPEMEIIEHUE Kypcopa Ha SKpaHe AMUCIUIEs B ONpeIe]IEeHHOM HalpaBJIeHUH.

Knasumm Opictporo nocryna (Iopsture kinaBuim) — coueranue knaumn [Shift], [Ctrl], [Alt ] ¢
JPYTUMU KJIaBUIIAMU JJIS1 BHIIOJHEHUS ONEpaluil B ciiydyae, KOTJa 1o KakoW-To MpUYUHE HE paboTaer
MBIIIb.

Komanna — 3t0 nr060e ykasaHue, KOTOPOE 3aCTaBiI€T KOMIBIOTEP BBHINOJIHATH ONpeaeieHHbIE
IEUCTBUSL.



Kommakr-muck (CD-ROM) — npeanasHayueH Kak Ui BBOIa TPAJAUIIHOHHBIX TPOIPAMM U JTaHHBIX,
TaK ¥ JUIsl MyJIbTUMEIHA.

Komnuisnust — npeobpa3zoBaHue Npo rpaMMBbl U3 IIPEICTABICHUS Ha SA3bIKE IPOrPAMMHUPOBAHMS B
KOMaH/Ibl IPOIIECCOpa UM UCTIONHSIOMIEH CUCTEMBI.

Kondurypanusit — KOMIIOHOBKA CHCTEMBbI C YETKUM OIPEJEIeHUEM XapakTepa, KOJIUYecTBa,
B3aMMOCBSI3€H U OCHOBHBIX XapaKTEPUCTHK €€ (PyHKIMOHAIBHBIX 3JIEMEHTOB; COBOKYITHOCTD alapaTHbIX
CPEZCTB U COEIMHEHUH MEX /1y HUMM; [IepeueHb CPEACTB, BKIIFOYAEMBbIX B JIaHHBIA KOMIUIEKC UJIM CUCTEMY .

KopneBol kaTanor— 0CHOBHOM KaTajor WM KaTaJlol BEPXHETO YPOBHS.

KomnbroTepHble BUPYChI — 3TO BPEIOHOCHBIE TPOIPAMMBI.

Kop3una — 310 MecTo, KyJa aBTOMaTU4YEeCKH MOMELIAI0TCs yAajdeHHble (aiinbsl. Bel MoxxeTe 1o
KeJIaHHIO JTMOO0 BOCCTAHOBUTH UX OTTY/1a, IUOO BBIOpOCUTh U3 Kop3uHbI.

Kypcop — nepemeniaemas BuauMasi OTMETKa, MCIIOIb3yeMast Ul YKa3aHHus MO3HMIUU Ha dKpaHe,
HaJl KOTOPO# OyJIeT OCYIIECTBIATHCS ONEepaIusl.

Komr-namsts - Oydep Mex1y HeHTpaTbHBIM IPOLIECCOPOM U OTIEPATUBHOM MAMATHIO U CITYKHT JUIS
yBEJIMYEHUs ObICTPOJEHCTBUS KOMIIBIOTEPA.

Jlerena — >JIEMEHT AMarpaMMBbl, MOKa3bIBAIONINI Ha3BaHUE MAPKEPOB JIaHHBIX TUATPAMMBI.

JIuHelika MPOKPYTKHU — 00JIaCTh IPAHULIBI OKHA JJIS YIIPaBJIEHUs 00JIaCThIO IPOCMOTPA JOKYMEHTA.

MarepuHckas miata (ot anrii, motherboard) - Ha Hell ycTaHOBICHBI MUKPOCXEMBI IPOIIECCOpa
HaMSITH, 3/1€Ch e HAXOAATCS Pa3beMbl, I CIOTHI (OT aHrJ, SIOt), Kyaa MOAKIIYar0T AOMOITHUTEIbHBIC
IUTIaThI, Ha3bIBAEMBbIE IJIATAMHU PACIIMPEHUS — 3BYKOBYIO KapTy, MOAEM U T. TI.

MeHI0 KOMaHJHOE€ — CHHCOK KOMaHJ, ONepaluil MM IOACUCTEM JIAHHOM MPHUKIAAHOM
IIPOTPaMMBI, KOTOPBII BBI3BIBAECTCS HA SKPaH MOHUTOPA BO BpeMsi €€ padOTHI.

Mento cucremHoe (Windows) — cricok KOMaH/I J7is BBIIOJTHEHUS! OCHOBHBIX JICHCTBHI C OKHOM.

Mukponporeccop — HHTErpaJibHasi CXeMa, BBIMOJIHSOMAst (PyHKIIMH HEHTPAILHOTO MPOIeccopa.

Mogaem (MOIyAATOP—AEMOAYJIATOP) — YCTPOWCTBO, IpeoOpasyromiee LU(GPOBbIE CUTHANIBI B
aHaJIOTOBYIO (pOpMY M 0OpaTHO JUIS MTEPeJau MX IOJUIUSAM CBSI3M aHAIOTOBOTO THIIA.

MoHUTOp — CTaHAAPTHOE YCTPOUCTBO 0TOOpaskeHHs HH(OpMaIMK Ha 3KpaHe. MoxeT paboTaThb B
TEKCTOBOM WM TpaduueckoM pexume. [lo yCTpoWCTBY W NPHHLIMIY ACHCTBHS SKpaH IOXO0X Ha
TEJIEBU30DP.

MpIb — MaHUMYJSATOP, PYYHOE YCTPOWCTBO JUIsl yKa3zaHHs KOOpPAHMHAT dKpaHa W Iepelnadn
NPOCTEHIINX KOMaHJ, OHA MCIIOJIb3yeTCs s YCTAaHOBKM Kypcopa, BbIOOpa W3 MEHIO, BBIJEICHHS
00BEKTOB, H3MEHEHUS X Pa3MEPOB H MTEPEMEIICHUSI.

O6nacte Word pabovass — ocHoBHasi obmacts Word, B KoTOpoif MOT'yT OBITH OJHOBPEMEHHO
OTKPBITHI OKHA JUISI HECKOJIBKUX JOKYMEHTOB.

Ob6nacte paboyast — BHyTpeHHEE IPOCTPAHCTBO OKHA.

OneparuBHas mnamate (OII), wnm OmnepatuBHoe 3amoMuHaroniee ycrpoictso (O3Y), —
o0ecreyrBaeT MTHOBEHHBIN 10CTYN K 110001 yacTu nHpopmanuu. OJHAKO cleayeT UMETh B BUY, UTO
uHpopmanus ucuesaet u3 OIl cpa3y ke 1Mo BHIKIIOUEHUH MMTAaHUS KOMITBIOTEPA.

OnepalMoOHHBIE CHCTEMBI — IPOrpaMMbl, NpeJHAa3HAYEeHHbIE AJIS YIpaBleHHUs Bcel paboToif
KOMITBIOTEPA.

[Tamsate — QyHKIMOHaANbHAS YacTe DBM, npennazHadeHHast A puUeMa, XpaHEHUs U Bblaud
JTAHHBIX.

IMamsare KDL — mamsth, Bpemst oOpalleHuss K KOTOPOH 3HAUMTENbHO MEHBIIE BpPEMEHHU
oOpamieHnusT K OIEpPAaTUBHOW ITaMsTH, WCIIONB3YEeTCs B KadecTBe Oydepa Mexay MpoIeccopoM |
OTIEepPaTUBHON MaMSTHIO.

[TamsTh OmepaTHBHAsE — MaMATh JJISI XPAaHEHUST UCTIOJIB3yEeMOW B JaHHBI MOMEHT NPOTPaMM U
OTEepPaTUBHO HEOOXOAUMBIX JIJIsl 3TOTO JAHHBIX.

[TamsITh TOCTOSTHHASL — TTAMSITh, COJIEPIKUMOE KOTOPOI HE MOXKET OBITh H3MEHEHO TUHAMUYECKH B
xojie pabotsl DBM.

[Tukcens — HaUMEHBIINN JIEMEHT TpadudecKoro U300pakeHusl Ha SKpaHe.

ITouyTOBBIN SIMIUK — HEKOTOPHI 00BbEM MaMATH Ha XOCT-MAlllMHE, B KOTOPBIM MOMAaJar0T BCe
aZipecoBaHHble A0OOHEHTY COOOILEHUSI.

[IpunTep — nmeyvararoiiee yCTpoicTBo 0e3 KiIaBHaTyphl, IpeAHa3HAYCHHOE I BBIBOJA TEKCTOBOM
U rpadudeckoil nH(opMauu H Oymary, T.e. sl HOJIy4YeHUs JOKYMEHTUPOBaHHOU Konuu. B 3aBucumocTu
OT IPUHIUNA JCUCTBUS pa3zIMyaloT MaTpUYHbIC (WK TOYCYHO—MATPUUHBIE), CTPYHHbIC U J1a3epHbIE



MPUHTEPHIL; 2. YCTPONCTBO AJI BhIBOJIa MH(OpMaIMU Ha Oymary MmocpeacTBOM medatu; 3. Y CTPOUCTBO
JUIs perucTpanuu (meyatu) nHpopmauu Ha 6yMaKHOM HOCHTEJIE.

[Ipuknannas mporpaMMa — Mojab30BaTeNbCKas IPOrpaMMa, IPUI0KEHUE B OTIUYHE OT IPOTPaMM
JUIS TIOJICP>KKH KOMIIBIOTEPHON CHCTEMBI, CHCTEMHBIX YTWINT. MIHOTa IpuMeHsieTcst 6ojiee CBOOOIHO
JUTst 0003HaYeHUS JIF000 MpOorpaMMBbl, BKJIIOYAsk 10JIb30BATEILCKUE U CUCTEMHBIE.

[TpoBaiinep — ¢upma, xKoropas mokHa obecneunTsh Bam noctynm B MHTEpHET MO HPOTOKOITY
TCP/IP, mocraBky u XxpaHenue Bareii snekrponnoii moutsl. OH ke J0/DKeH obecreuuTh Bac Bcem
HEOOXOIUMBIM ISl TOJKIIOYEHHUS (KOMMYHHUKAIIMOHHBIE IPOTpaMMBbI, JpaiiBepbl), 1aTh MOJHBIE
MHCTPYKLHUHU 110 HACTPOWKE CUCTEMBI. Y OOJIBIIMHCTBA MPOBAIiIEPOB €CTh rOpAYUE JTUHUH, IO KOTOPHIM
BCETJ1a MOKHO IOJYYHUTh OTBET Ha HHTEpECYroIuid Bac Bompoc.

ITpoBoguuk — nporpamma Windows mo pabore ¢ (aiiioBoi CHCTEMOM, ¢ MOMOIIBIO KOTOPO
MOYKHO KOIIMPOBaTh, IIepeMeIaTh, YAAIATh (aillibl U KaTaloTH, yCTaHABIMBATH CBSA3b B KOMITBIOTEPHOM
CETH, 3aIyCKaTh MPOrPaMMbI, OCYIIECTBIIATH (HOPMATUPOBAHUE AUCKET U T. II.

Pabouwnii cron — sxpan Windows 4acTo Ha3bIBAIOT 3JEKTPOHHBIM pabOYnM CTOJIOM, HA KOTOPOM
pacrnoiararTcs pa3inyHble OOBEKTHI.

PengakTupoBanue — N3MEHEHUE COAEPIKUMOTO JAHHBIX.

Penaxrop MS Word — npusoxenune Windows, npeaHa3HaueHHOE It CO3aHHsI, PeIaKTHPOBAHHUS,
POCMOTpa ¥ NeyaTu JoKyMeHToB. BxoauT B maker MS Office.

Pemakrop Paint (Paintbrush) — mpocroii Toueunslii rpaduyecKkuii peIaKTop, BXOAAIIMHA B
CTaHIAPTHYIO MocTaBKy cuctembl Windows.

Penakrop rpaduyeckuit — mporpaMma A BBOAA U PeIaKTUPOBaHUS rpaduueckoil HHGOopMaIuu.

Pemaktop ¢dopmyn — cepBucHas mporpamMma, C IOMOIIBIO KOTOPOH B TEKCT JOKyMEHTa
BCTaBJISIIOTCS MaTeMaTuyeckue (OpMyJibl U CHMBOJIBI.

CepBucHble MpOrpaMMbl, WJIH OOOJOYKH, - IMpeIHa3HAYeHbl ISl oOecreueHus: KOM(OPTHBIX
YCIIOBUH MOJB30BATEIIO.

Cetp ri00anbHasi — MHTErpaIysi BCEX KOMITBIOTEPHBIX CETEH, CBS3BIBAIOIIMX MOJb30BaTEICH
MEPCOHAIBHBIX KOMITBIOTEPOB HE3aBUCHUMO OT I'pa)MuecKoro pactoioKeHusl.

Cerp 7nOKanmbHAast — BBIYUCIUTENBHAs CETh, Y3Jbl KOTOPOHW PpACIOJIOKEHBI Ha HEOOIBIIOM
pacCTOSIHUU JIPYT OT JIpyTa, HE UCIONb3YIOLIas CPEJCTBA CBA3U OOIIEro Ha3HAUCHHUS.

Cucrema ¢aitioBast — COBOKYITHOCTh IMEHOBAHHBIX HA0OPOB JAHHBIX M IIPOTPAMM.

CkaHep — yCTpOMCTBO BBO/a TEKCTOBOM M rpaduueckoil MHGOpMAIMM B KOMIBIOTEP MyTEM
ONITUYECKOTO CYUTHIBAaHHUS HHPOPMAIINH.

Comnpoueccop — CHeNUATU3UPOBAHHBIA  Ipoleccop, AOMOIHSIOMUN  (QyHKIMOHAIbHBIE
BO3MO>XHOCTH OCHOBHOTO ITPOLIECCOpA.

CopTupoBKa JaHHBIX — pacIpeesieHHe 3JeMEHTOB MHOXECTBA 10 TPYIIaM B COOTBETCTBUHU C
OTIpeIeICHHBIMHU TIPAaBUIIAMHU.

Crucku — CTaHAAPTHBIM 3JIEMEHT JHaJOrOBBIX OKOH, KOTOPBIH I103BOJIAET BBIOMpAaTh U3
NIPUBEJICHHOTO MEePEYHS OJIMH HJIM HECKOJIBKO BapUAHTOB.

CropaBka — OTKpBIBAaeT CHPAaBOYHYIO CHUCTEMY IPOrPaMMBbl, COJAEPKUT MCUEPIBIBAIOLIYIO
UH(POPMAIIHIO TIO BCEM BO3MOKHOCTSIM IPOTPAMMBI M METOJIaM UX HCIIOJIb30BAHMUS.

Ctpumep — yCTPOHCTBO JUIsI XpaHEHHUS MJAHHBIX HAa MAarHUTHOM JIeHTE (KOMITBIOTEPHBIN
MarHuTo(oH).

Crtpoxka 3aroioBKa — COAEPKUT UMsI PUKIIATHON NPOrpaMMbl WU TOKYMEHTA

Ctpoka MeHIO — BTOpasi CTpOKa dKpaHa, B KOTOPOU MEePEUNCIICHBI Pa3/Ieiibl MEHIO.

Ctpoka cooOIIeHnid — CTPOKa, B KOTOPOU COAEPKUTCS HHPOpMAIIUS O KOMaH/aX, JOCTYITHBIX B
JTAHHBI MOMEHT.

Crpoka craTyca (CTpOKa COCTOSIHMSI) — CTPOKA, PacloiOKE€HHas B HUKHEH 4YacTHU JKpaHa, B
KOTOpOM MpencTaBieHa HH(pOpMaIHs 0 TEKYILEM CTaTyce (COCTOSTHUM) MPOTrPAMMBI.

TekcT — 310 HAbOP MFOOBIX CUMBOIIOB; HHPOPMAIIMOHHOE COJIEpKaHUE TOKYMEHTA, IPOrPaMMBI,
COOOIIEHMUS.

@aiin - TOrUYeCcKr CBSI3aHHAsi COBOKYMHOCTh JAHHBIX WA MPOrPaMM, JJIs pa3MEIIeHHUs] KOTOPOn
BO BHEIIHEW MaMATH BBIIETSETCS ONpesesieHHas obmactb. Ha si3pIke roprcTa 3TO HOPMATUBHBIE aKThI,
JIOKYMEHTBI, KAPTOTEKU, KHUTH.

daiin apXUBHBIN — HA0Op W3 OJHOTO WJIM HECKOJBKHUX (DailJIoB, TOMEIICHHBIX B C)KaTOM BUJIC B
€IMHBIN (haii.



®aiin BpeMeHHBIH — (aitn, ¢ pacmupernuem * TMP, KOTOpBIA MOMJICKUT yIaJCHUIO TOCIE
3aBEPILCHMS CO3/IaBIIEH €ro 3a7auH.

daiisel HCTTONHAEMBIE — (aiiIbl ¢ pacIIupeHusaMH *.coT, *.exe, *.bat, *.pif.

OubTp — mMporpaMMa, IpeaoTBpaIlarolias MPOHUKHOBEHHE B 0a3y JAaHHBIX, IPOrpaMMy KU
CUCTEMY HEKOPPEKTHBIX JaHHBIX; Mpu padoTe ¢ Tabiuuamu B 06a3e JaHHBIX (QUIBTP HUCIOJIB3YETCS AJIs
TOT0, YTOOBI BUJIETh TOJBKO 3HAYCHUS, OIIPEICIIsIeMbIC 3aJaHHBIM KPUTEPUEM.

OunpTpanys — MNpoOBEpKa MNPUHAMAICKHOCTH (PAKTUUECKOrO 3HAYCHHs] JAHHBIX MHOKECTBY
JIOTTYCTUMBIX 3HaYEHUH.

dopma — 3T0 HarIsAHOE 0TOOpakeHne nH(OPMAaLIMHU, COJEpKaIIelcs B OTHOMN 3aIUCH.

dopmMar ymucen — BU/Jl, IPEICTaBICHUS YUCEI.

[abyioH — mpeaBapUTENbHO Pa3pabOTAHHBIN TOKYMEHT, B KOTOPbI HEOOXOIMMO JIHUIIb BBECTH
HEJO0CTAIOUINE JTaHHBIE.

Dnexkrponnas moura — electronic mail (E-mail) — 1. Cucrema mepechbUikr COOOIIEHUN MEKITY
MOJIb30BaTeNsIMH, B KOTOpoit [I9BM Gepet Ha ce0st Bce GyHKITUH TT0 XPAaHSHHIO U MEPECHIIKE COOOIICHHIA.
DONEeKTpOHHAas IOYTa SBISETCS BaXXHBIM KOMIIOHEHTOM CHCTEMBl aBTOMATH3allMU YUPEKICHUYECKON
nesTebHOCTH; 2. OOMEH MOYTOBBEIMH COOOIIEHUsIMU ¢ JIF0ObIM aboHeHTOM cetu Internet; 3. CpenctBo
CBSI3H C JIOOBIM a0OHEHTOM dYepe3 Tele(OHHbIC TUHUU C MOMOIIBI0 KOMIbIOTEpHOU ceTH; 4. CereBas
ciyx0a, TO3BOJISIONAs OOMCHHBATHCS TEKCTOBBIMH JJICKTPOHHBIMU COOOMICHUSMHU uepe3 MHTepHeT.
CoBpeMeHHbIE BO3MOXHOCTH 3JIEKTPOHHOM MOYTHI MO3BOJSIOT TaKkke MockliaTh NToKymMeHThl HTML u
BJIOJKEHHBIC (DAiiIbI CaMbIX Pa3IUYHBIX THUIIOB. B HacTosiimee BpeMs JIEKTPOHHAS TOYTA MPEICTABIISET
co00i1 oauH U3 Haubomnee ObICTPBIX M HAJICKHBIX BUIOB CBS3H.

DNEeKTPOHHBIC KHOMKH (ITMKTOTPAMMBI) — 3TO 3HAYKH B BUC OT/ICIBHBIX KHOIIOK C H300pakeHUEM
PUCYHKOB WJIM CUMBOJIOB, HQ)KaTHe KOTOPBIX PABHOCUIJIBHO BBIMOJTHEHUIO COOTBETCTBYIONINX KOMaHI.

Spaplk — 3TO 3HAYOK, 3a KOTOPBIM CKPBIBA€TCSI MaJICHbKUM (ailyl, SBIAIOIMNCA CCHUIKOM Ha
npyroi ¢aiin. Spabik MO3BOJISET MOCPEICTBOM JIBOMHOTO IIENYKa [a HEM JUCTAHIMOHHO 3arpykarb
MpOrpamMMbl, OTKPBIBATh MANKH M MOJIy4YaTh JOCTYI K OOBEKTaM, TAaKMM KakK MPUHTEP WM yAaJCHHBIN
JOCTYT K CETH.

6.1.2. 3aganus 1715 TOBTOPEHUS U YIITyOJIeHUs TPUOOPETaeMBbIX 3HAHUH.

Ne Kox pesynbrara anatus
00yUeHUs
1 VK-1-31 [TepeuncnuTh OCHOBHBIE TIPAaBUJIA CO3aHUSI MHOTOYPOBHEBOTO criricka B MS
Word. [TpuHUHUIIBI CO3aHUsI IPOCTBIX U CIOKHBIX TAOJIHIL
Omnucarh TEXHOJIOTHIO PACCHUTKM MaccoBoi koppecnonaeHuu B MS Word.
2 YK-1-31 Onucarby adropuT™ CoO37aHUsl IEKTPOHHOU (GopMbl TOKyMeHTa. Paborta ¢
OOJILITMMHU JOKYMEHTaMH.
YK-1-32 I[Tepeunciure ocHoBHBIE yHKIK MS PowerPoint.
VK-1-32 Onwucare anropuT™M CO3MAHUS NPE3CHTAIIMH C WCIOJIh30BAHHEM OOBEKTOB
CMapT-apT U aHUMUPOBAHHBIX MIEPEXOIOB.
5 VK-1-33 Jatb ompeneneHre OTHOCUTENbHONM u alcomoTHOM anpecauuu. Cdepa
IPUMEHEHHS aIPECALIuU siueeK B popMyiax.
6 YK-1-33 OmnucaTh CHHTaKCHC M TPUMEHEHHE JIornueckux GpyHkimii MS Excel.
v VK-1-34 [lepeuncnuth W ommcaTh aNrOpUTMBI BhiMoMHeHUs ¢yHkuuit MS Excel,
HCIIONB3YEMBIX JIJI1 00paboTKy 6a3sl naHHblX B MS Excel.
8 YK-1-34 JlaTh onpesiesieHne U onucaTh NPUHIUN pabOThI CO3/IaHUSI CBOJIHOM TaOIUIIBI.
6.2. 3ananus, HarpaBJIeHHbIE Ha (OPMHUPOBaHKE NPO(PECCHOHATBHBIX YMEHHH.
No Kon pesynbrara Saxanns
00yueHUs
9 VK-1-V1 Co3/1aTh MHOTOYPOBHEBBIH CIHCOK B TEKCTOBOM pemaktope MS Word,
coAeprKali MUHUMYM 5 YPOBHE.
10 |vk-1-v1 Co3natb B MS Word npocTyro u CI0KHYI0 TaOJIUIy ¥ OCYIIECTBUTH B 00EHX
Ta0JIMIIAX MOACYET UTOTOBBIX 3HAUYCHU.




11

YK-1-Y2

CoznaiiTe npe3eHTalMI0 Ha IIPOM3BOJIBHYIO TEMY, COIEpKallyto He MeHee 10
CJIaliIOB, C MCIIOJIb30BAaHUEM JHarpaMM, aHUMAIUK NP MEPEXo]ie MEKIY
craiamu.

12

YK-1-Y2

Co3paiiTe mpe3eHTanu0 Ha NPO(ECCHOHAIBHYIO TEMY, COJACPIKAIIYI0 HE
meHee 10 craiiioB, ¢ MCIOJIb30BaHUEM aHUMAIIMU M CMapT-00bEKTOB.

13

VK-1-V3

Co3nath B TabnuyHoM penaktope Excel Tabnuiry, comepxaliyro ciienyroiue
nosist: No, CTpaHbl, CTOUMOCTb IIPO€3/1a, MIPOKUBAHUS, TUTAHUS, KOJIMYECTBO
nuei. Paccuntath crouMocTh Typa B pyossix u nosuiapax CIIIA. Jlo6aButh B
tabmuiy cronbenr [IpomeHT W paccuuTarh Kakoil MPOLEHT OT oOuien
CTOMMOCTH cocTaBUT mpoe3a. [lo Bcem cTonOulaM BBIYMCIUTH HUTOTOBBIC
cymmsl. o cron6my [Ipoesn HailTu MakcHManbHOE 3HAUCHHE, a IO CTOJIOIY
[Tutanne MunuManbHoe. OMOPMUTE TAOIUILY.

14

VK-1-V3

Co3natbh B TabnuuHoM penakrope Excel tpu tabmuubl. Kaxayro Ha HOBOM
pabouem smcte. [lepBas Tabnmia 10mKHA COEPKATE CIIEAYIOIINE CTOIOIBI:
THUIT HOMEpa 1 LIEHY HOMepa B CYTKH, BTOpasi — Kypc J0Juiapa, TpeTbs — JaTy,
KOJIMYECTBO MPOXKMUBAIOIIMX B OJHOMECTHOM M JBYXMECTHOM HOMeEpax,
KOJIMUECTBO OpoHupoBanuii. Ha TpeTheM pabouem JmcTe paccuuTaTh J0XO0.
roCTUHHIBI B pyOisix u gosutapax CIIA, ucnomnp3ys 1aHHbBIE APYTHX JIMCTOB.
ObopMHTE TAOIHUITY.

15

YK-1-V4

Co3nath B TabauuHOM pepaktope EXcel Tpu Tabmuibl Ha pa3HbIX pabOYMX
mucrax. [lepBast JOIDKHA coMEpKaTh CIEAYIOIINE CTOMONBI: HA3BaHUE YCIYTH,
THUI YCIIyTH, CTOUMOCTB Pa30BOi yciyru Ha Typ B nojuiapax CIIIA. Bropas —
Kypc nojutapa. Tperbs — yCiyry, THI YCIyTH, CTOUMOCTb Pa3-BOM YCIyTH,
ycayrd Ha Typ B gomapax CHIA, ycinyrm Ha Typ B pyOmsx. Typ
npojoipkaercs ceMb JHed. Ha TperbeM pabGoueM JucTE paccuuTaTh
CTOMMOCTh Ka)XK]IOH YCIyTH B 3aBUCIMOCTH OT BHIOPAHHOTO THIIA, UCIIOJIB3YS
¢ynkuuto ECJIN. Opopmuts Tabnmiy.

16

YK-1-V4

B tabauunom pemaktope Excel co3math Tabmuily — CIUCOK. 3amoiHUATH €€
nanubiMu, He MeHee 20 crpok. K Tabnuile mpuUMEHHTH COPTHPOBKY,
bunbTpanuio, pacIIUPeHHBIH (QHUIBTP, MPOMEXKYTOYHBIE HTOTH, CBOJHYIO
Ta0auiy. Kaxkaplii pe3yJIbTaT COXpaHITh HA OTASIHbHOM paboueM JIHCTE.

.3. 3ajanusl, HanpaBJIeHHbIE Ha (hopMUpOBaHHE MPOPECCHOHATBHBIX HABBIKOB, BIAJCHUN.

Kox pesynbrara
o0yueHus

3amanus

17

VK-1-Bl

C momomiplo MHOroyposHeBoro crucka MS Word cosnaiite uepapxuro
OpraHM3aluy yuyeOHOro mporecca.

18

VYK-1-B1

Co3nathb madJI0H JOKyMeHTa B TeKCTOBOM penaktope MS Word u npumeHuTh
K HEMY aCCHUCTEHT CHUSHMS JUIsI TEXHOJOTMH pACCBUIKM MAacCOBOM
KOPPECTIOH/ICHIINN.

19

YK-1-B2

C nomorsto MS PowerPoint coznaiite mpe3eHTaIHIo Ha TPOU3BOIBHYIO TEMY
C MCTOJIb30BaHueM SmartArt.

20

YK-1-B2

C nomompsro MS PowerPoint ¢ wucnonszoBanueM TtexHomoruii OLE,
BHEJIPCHUS W BCTaBKHM TpaUUeCKHX U TCKCTOBBIX OOBEKTOB, MPHUMCHCHHE
¢ HEKTOB aHUMAIINH.

21

YK-1-B3

CocraButh Tabmuily B TabauuHOM penaktope EXcel, comepxkaniyro
caenytomue ot <Nem/m>, <Toap>,<KomuuectBo>,<llena>,<CtonmMocTh B
y.e.>, <CtoumocTs B py0.>, u siueiika <Kypc y.e.>. [lepeBecTu BEIYHCICHHYIO
CTOMMOCTH TOBapa B Y.e. ObopMHUTH TAOIUIY TPAHUIIAMH.

22

VK-1-B3

CropoektupoBars Tabmunel B MS EXcel ¢ mHdopmarmei, cBs3aHHOH C
npodeCCHOHATBLHOM IeATeTbHOCTHI0. Bee TabmuIbl 10MKHBI OBITh Ha pa3HBIX
pabounx aucrax. CBsi3aTh TaOIUIBI MEKIY COOOM € MOMOIIBI0 A0COTOTHBIX
CCBUIOK.

23

YK-1-B4

CrmpoektupoBarh 0a3y mganHbix B MS Excel. OG6paborath maHHBIE C
UCIIOJIb30BAHUEM COPTUPOBKH, (HIIBTpAIMH, PACIIUPEHHOTO (QHIIbTpa.
Co31aTh CBOIHYIO TAOJIHUILY HA OTAEIHLHOM PA00UYEM JIUCTE.




24

YK-1-B4

Co3nmath Tabmuipl Ha Tpex paboumx smcrax B MS Excel. Mcnonesyro
noruueckyto ¢pynknuto ECJIM npoBepuTh yClIOBUS B HTOTOBOM TaOIHUIE Ha

nocjieqHeEM padoyeM JIUCTE.

7. ®OHJl OHEHOYHbLIX CPEACTB JJISA HIPOBEJEHUA TEKYIIET'O KOHTPOJIA

U IIPOMEXYTOYHOM ATTECTAIIMA OBYYAIOIIUXCA MO TUCIUILINHE

7.1. Cpencrsa OLEHMBaHUS B X0OJI€ TEKYLIET0 KOHTPOJIA:
- IMCbMEHHBIE KPAaTKUE ONpPOCHl B XOJA€ ayAUTOPHBIX 3aHATHI Ha 3HaHHE KaTeropuil yueOHoOMH
JUCLUIIIMHBI, YKa3aHHBIX B 11.6.1.1.;

- 3alaHUA U YIIPpaXHCHUA, PEKOMCHIOBAHHBIC JJIs1 CaMOCTOSITSIIbHOM pa60TbI;

- IpaKTUyeckas padora;

- 3alaHus U YIIPpaXXHCHHUA B X0J€ IIPAKTUYCCKUX 3aHATHUH.

7.2. ®OC 1151 TEKYyIIEro KOHTPOJIS:

No Kon pesynbrara ®OC Teky1ero KOHTPOJIs
o0vyueHus

1 YK-1-31 Pemenue 3amanmii: 1, nyHkr 6.1.2
2 YK-1-31 Pemenue 3amanmii: 2, nyHKT 6.1.2
3 VK-1-32 Pemenue 3apanmii: 3, nyHkr 6.1.2
4 YK-1-32 Pemenue 3ananmii: 4, nyHkr 6.1.2
3) YK-1-33 Pemenue 3ananuii: 5, nyHkT 6.1.2
6 VK-1-33 Pemenue 3apanmii: 6, nyHkr 6.1.2
7 YK-1-34 Pemenue 3amganmii: 7, nyHkr 6.1.2
8 YK-1-34 Pemenwne 3ananuii: 8, myHkT 6.1.2
9 VK-1-V1 Pemenune 3ananuii: 9, nyHkT 6.2.
10 |VK-1-V1 Pemenue 3ananmii: 10, myHKT 6.2.
11 |YVK-1-V2 Pemenue 3ananmii: 11, myHkT 6.2.
12 |VK-1-V2 Pemenue 3ananuii: 12, myHKT 6.2.
13 |VK-1-V3 Pemenwne 3ananuii: 13, myHKT 6.2.
14 |YK-1-V3 Pemenue 3ananmii: 14, myHkT 6.2.
15 |VK-1-V4 Pemenue 3ananuii: 15, myHKT 6.2.
16 |VK-1-V4 Pemenue 3amanmii: 16, myHKT 6.2.
17 |YK-1-B1 Pemenue 3amanmii: 17, myHkT 6.3
18 |VK-1-BlI Pemenue 3ananuii: 18, myHKT 6.3
19 |VK-1-B2 Pemenue 3ananmii: 19, myHkT 6.3
20 |VK-1-B2 Pemenue 3amanmii: 20, myHKT 6.3
21 |YK-1-B3 Pemenue 3ananuii: 21, myHKT 6.3
22 |YK-1-B3 Pemenue 3ananmii: 22, myHKT 6.3
23  |YK-1-B4 Pemenue 3amanmii: 23, myHKT 6.3
24  |YK-1-B4 Pemenue 3ananuii: 24, myHKT 6.3

7.3 ®OC 115 NpOMEXYTOUHOM aTTECTALIMHN:

3amadus 118 OLIEHKHU 3HAHMWIA.

Kop pesynbrara

Ne
o0OvyueHus
1 YK-1-31 Bomnpocs! k 5k3ameny 1-19
1) Undopmanus u napopmatrka. OCHOBHbIE TOHSITHSL.
2) IIporpammuoe obecnieuenne MS Office.
3) bazoBbie BO3MOXHOCTH TEKCTOBBIX ITPOIIECCOPOB.
2 VK-1-31 4) TunoBas cTpyKTypa HHTep(delica TEKCTOBBIX IPOIIECCOPOB.

5) VYmpaBneHwe KypcopoM, IPOCMOTP TEKCTa, PEKUMBI «BCTaBKa» U
«3aMeHa», MHOTOOKOHHBIN PEKUM.
6) TekcroBbrii mporueccop MS Word. ®opmarupoBanue ab3ares.




7) TexkcroBwiii mporeccop MS Word. OcHoBHbIE 3aiaud M CHOCOOBI
peanu3anuu popmaTupoBaHus ab3aIeB.

8) TekcroBelii mpoueccop MS Word. ®opmarupoBanue TaOIHII.

9) TekcroBeiii mporeccop MS Word. OcHoBHbIE 3amaur U CHOCOOBI
peanu3anuu TadIuIl

10) TekcroBsrii mporieccop MS Word. Pasmemnienre rpaduku B TOKyMEHTE.
11) TekcroBoiii mporeccop MS Word. OcHoOBHBIE 3aaydl M CHOCOOBI
peanu3aiyu rpaduKu B TOKYMEHTE.

12) TekcroBsrii mporieccop MS Word. DiekTpoHHast BepCTKa TEKCTa.

13) TekcroBeiii mporeccop MS Word. OcHOBHBIE 3aJaydi M CIIOCOOBI
peau3aiyy AIEKTPOHHON BEPCTKH TEKCTa.

14) TexcroBsrii mporieccop MS Word. BeraBka 00beKTOB.

15) TekcroBbiii mporeccop MS Word. OcHoBHBIE 3aaydl M CHOCOOBI
peanu3ali BCTAaBKU 00BEKTOB.

16) Tekcrossrii mpoueccop MS Word. 111a6ioHs.

17) TekcroBbiit mporeccop MS Word. OcHOBHbIE 3adaddl M CIOCOOBI
peanu3anuu madIoHOB.

18) TekcroBsrii mporieccop MS Word. Pabora ¢ 60IbIIHMH JOKYMEHTAMH.
19) TekcroBbiii mnpoueccop MS Word. PenensupoBanue u co3iaHue
MIPUMEYaHUH.

YK-1-32

Bomnpocs! k 5k3ameny 36-64

YK-1-32

36) Coznanue npesenranuii 8 MS PowerPoint.

37) AHuManus Ipy CO3JaHUM NPE3EHTALUI.

38) BceraBka TEKCTOBBIX U rpadMuecKuX 0OBEKTOB B IPE3EHTAIUH.
39) BcraBka BUCO U ay M0 0OBEKTOB B IPE3CHTALINN.

40) Ucnonbp3oBaHue cMapT OObEKTOB B ITPE3CHTALUH.

41) Kakumu criocobamu MOXKHO CO34aTh HOBBIN cinaij?

42) Kakue pe:xuMbl paciosioKEHHsI CIaiJ0B BbI 3HaeTe?

43) CriocoObl CMEHBI PEKMMOB PEIaKTUPOBAHUS U TTOKA3a CJIAlJI0B.
44) TTanenu uactpymentoB B MS PowerPoint. Hactpoiika okHa porpaMmel.
45) U3menenune Macitaba BUANMOM YacTH ciiaiia.

46) dopmatupoBanue Tekcta B MS PowerPoint.

47) Co3ganue HyMEpOBaHHOTO U MaPKUPOBAHHOTO CITUCKA.

48) Kak yganuTh HEHYXHBIN craij?

49) Pazmertka craiiia B mpe3eHTalNH.

50) Kak u3MeHuTh 1u3aiiH criaiina?

51) Kak u3MeHHThH IIBETOBYIO CXeMYy ciaiiaa?

52) Kak u3MeHUTh JU3aiiH U [IBETOBYIO CXEMY HECKOJIBKUX CIai0B?
53) Kak uamMenuth GoH cnaiia? HECKOIbKUX CIai10B?

54) Kak caenath quaroHanbHYIO 3QJIMBKY IpaJueHTOM (hoHa cinaifoB?
55) Paznuunbie criocoObl co3aanus GpoHa B mporpamme PowerPoint.
56) Ucnonb3oBanue B kauecTBe (hOHA pUCYHKa U3 (haiina.

57) O6paboTka rpaduKu 11 TOCIETYIOIIETO UCTIOIB30BAHMS B IIPE3CHTAITHH.
58) BceraBka KapTHHOK B ITPE3EHTALHIO.

59) CmeHna cnaiiioB B Ipe3eHTALINH.

60) Co3aHne runepcChUIoK.

61) Co3nmanue mpocTeuInero Tecta B Mpe3eHTAINH.

62) Hactpolika aHuManuu B Ipe3eHTaLUN.

63) Ilanens pucoBanus.

64) I'pynnupoBka rpaguueckux 00BHEKTOB.

YK-1-33

Bomnpocs! k 9k3ameny 20-30




20) O6paboTKa NaHHBIX CPECTBAMU HIIEKTPOHHBIX TAOIHII.

21) Haznadenue u 00J1acTH MPUMEHEHHUSI SJIEKTPOHHBIX TAOJIHII.

22) Uctopust pa3BUTHSI AJIEKTPOHHBIX TAOIHII.

23) Tabmuunble nmporeccopbl. OCHOBHBIC MTOHATHS

24) Tabnuunbie nporeccopbl. Broa, penaktupoBanne U (HopMaTHpOBaHUE
JAHHBIX.

6 YK-1-33 25) Tabauunsle poueccopsl. KonupoBanue coiepKUMOro sueex.
26) Tabmuunble nporeccopbl. OTHOCUTENbHAS M a0COOTHAS apecarus
27) Tabnmuunsie mpoueccopsl. Konuposanue dpopmyi. [IpuBectu mpuMepsl.
28) Tabmuunblie nporeccopsl. [lepememenne Gpopmyin. [IpuBectn mpumepsl.
29) Tabnuunele mpoueccopsl. IlpuBecT mHpUMeEpbl HCIIOJIB30BAHUSA
TaOJIMYHBIX MPOLIECCOB B IOBCETHEBHOM JKU3HU.
30) TaGnuuHble porieccopsl. Mcnonb30BaHue CTAaHAAPTHBIX (OYHKITHIA.
7 YK-1-34 Bormpocs! k sx3ameny 31-35
31) Tabimunbie iporieccopsl [locTpoeHne quarpamm u rpaduKoB.
32) Tabnuusbii mporeccop EXcel. OcHoBHBIC 3agauM M CIIOCOOBI HX
8 VK-1-34 peau3anuy.
33) Jlornueckue ¢pyuximu MS Excel.
34) Pab6ota ¢ Tabnuueit MS Excel kak ¢ 6a30ii JaHHBIX.
35) Pacuupennsie Bo3amoxHoctu MS Excel.
3amaHus A5 OLIGHKH YMEHHIA.
No Kon pesynbraTa axanns
o0vyueHus
B xkadectBe (OHIOB OIIGHOYHBIX CPEACTB JUISl OICHKH YMEHUH
1 YK-1-V1 oOydarolerocsi HUCHOJb3yeTcs 3alaHue 9, pEeKOMEHJOBaHHOE s
BBITIOJTHEHUS B YAChl CAMOCTOSTEIIbHON PaOOTEHL.
B xadectBe (OHIOB OILIGHOYHBIX CPEACTB [UIsl OLICHKH YMEHUH
2 YK-1-V1 oOyuyaromierocsi Hcrmonbdyerca 3agaHue 10, pekoMeHJOBaHHOE Ul
BBITIOJTHEHUS B YAChl CAMOCTOSITEIIbHON PaOOTHL.
B kadectBe (OHIOB OILIGHOYHBIX CPEACTB JJS OIEHKH yMEHHUU
3 YK-1-¥2 oOyyJaromierocss HCHoOJb3yeTcss 3amanue 11, pexomMeHJOBaHHOE s
BBINIOJTHEHUS B YaChl CAMOCTOSITEIbHON PaOOTEHL.
B xadectBe (OHIOB OILIEHOYHBIX CPEACTB [UIsl OLIEHKH YMEHUH
4 YK-1-¥2 oOyyJaromierocss HCIHOJb3yeTCsl 3alaHue 12, pEeKOMEHJOBaHHOE s
BBINIOJTHEHUS B YaChl CAMOCTOSTEIbHON PaOOTHL.
B xadectBe (OHIOB OILIGHOYHBIX CPEACTB [UIsl OLICGHKH YMEHUH
5 YK-1-V3 oOyyJaromierocss HCHOJb3yeTcsl 3anaHue 13, peKOMEeHJOBaHHOE s
BBITIOJTHEHUS B YaChl CAMOCTOSITEIbHON Pa0OTEHL.
B kadectBe (OHIOB OIIGHOYHBIX CPEACTB [UIS OIECHKH yMEHHUU
6 YK-1-V3 oOyyJaromierocss HCTHOJB3yeTCsl 3anaHue 14, pEKOMEHJOBaHHOE JIIA
BBITIOJTHEHUS B YaChl CAMOCTOSITEIbHON Pa0OTEHL.
B xadectBe (OHIOB OILIGHOYHBIX CPEACTB [UIsl OLICGHKH YMEHUH
7 YK-1-V4 oOyyJaromerocss HCTOJB3yeTCsl 3alaHue 15, peKoOMEHJOBaHHOE A
BBITIOJTHEHUS B YaChl CAMOCTOSTEIbHON PaOOTEHL.
B kadectBe (OHIOB OIEHOYHBIX CPEJACTB JUIS OIECHKH YMEHHWH
8 VK-1-V4 o0ydJaroIerocss HCIOJb3yeTcs 3agaHue 16, pPEKOMEHJOBaHHOE JIJIs
BBITIOJTHEHUS B YaChl CAMOCTOSITEIbHON Pa0OTEHL.
3ananusi, HapaBIeHHbIE HA POopMUpOBaHUE MPOPECCHOHATHHBIX HABBIKOB, BIIA/ICHUH.
No Kon pesynbraTa Samanns

00y4eHus




VK-1-Bl

B kadecTBe ()OHIOB OLICHOYHBIX CPENICTB I OICHKH HABBIKOB, BIIAJCHUIA,
ONBITa JICATENILHOCTH OOYYaloUmIerocss HCIONB3YIOTCS — 3amaHue 17,
PEKOMEH/IOBAHHOE ISl BBIMOJTHEHHUS B Yachl CAMOCTOSATEIBHOW pPabOTHI
(pazmen 6.3), a TaKkKe MpakTUYecKas padoTa: MOMCK MH(OpMAIUU B CETU
HHTEPHET, CO3/IaHue TEKCTOBBIX (aitioB B MS Word, co3nanue 3JeKTpOHHBIX
tabaunn B MS Excel, cosmanme mnpesenrtammii B8 PowerPoint, pabora B
00JAYHBIX TEXHOIOTHSIX.

VYK-1-Bl1

B kadectBe ()OH/IOB OLIEHOYHBIX CPEJCTB IS OICHKH HABBIKOB, BIIAJCHHUIA,
OIbITa JICATEIILHOCTH  OOY4YalolIerocs UCIONB3YIOTCS — 3amaHue 18,
PEKOMEH/IOBAHHOE ISl BBIMOJTHEHHUS B Yachl CAMOCTOSATEIBHOW pPabOTHI
(pazmen 6.3), a TaKkKe MpakTHYecKas padoTa: MOMCK MH(OpMANUU B CETH
HHTEPHET, CO3/1aHue TEKCTOBBIX (aitioB B MS Word, co3nanue 3JeKTpOHHBIX
tabaunm B MS EXxcel, cosmanme npesenrtammii B PowerPoint, pabora B
00JAYHBIX TEXHOIOTHSIX.

YK-1-B2

B xauectBe (OHIOB OIEHOYHBIX CPEJICTB ISl OLCHKH HAaBBIKOB, BIIAJICHHI,
ONbITa JIEATENIBHOCTH OOYYaromerocss MCIONb3yHTCs 3aaaHue 19,
PEKOMEH/IOBAaHHOE JUISi BBIIIOJHEHHS B 4Yachl CaMOCTOSTEIBHON pabOThI
(pazmen 6.3), a Takke MpakTUYecKas paboTa: MOUCK MH(OpPMALUU B CETU
UHTEPHET, CO3/IaHNe TEKCTOBBIX (aiino B MS Word, co3nanne 31eKTpOHHBIX
tabmuy B MS EXxcel, coznanue mpesenranumit B PowerPoint, pabdora B

00JaYHBIX TEXHOJOTUIX.

YK-1-B2

B kauecTBe ()OHIOB OLICHOYHBIX CPEACTB JUIS OLIEHKU HABHIKOB, BIIAJICHHH,
OmbITa JIEATEIbHOCTH oOOydarolerocs ucnoib3ytorca 3ananue 20,
PEKOMEH/JIOBAaHHOE Ul BBIIOJHEHUS B Yachl CaMOCTOSITEIBHOW pPabOTHI
(pazmen 6.3), a Takxke MpakTU4YecKas paboTa: MOMCK WH(OpPMAIMU B CETH
UHTEPHET, CO3/IaHKe TEKCTOBBIX (haitnoB B MS Word, co3nanue 3JeKTpOHHBIX
tabmuy B MS Excel, cosmanme mnpesenranmii B PowerPoint, paGora B
00JIaYHBIX TEXHOIOTHUSX.

VYK-1-B3

B kauectBe (hOHIIOB OIEHOYHBIX CPEACTB ISl OLIEHKA HABBIKOB, BIIAJCHUH,
ONbITa JEATENBHOCTH OOYyYaroIlerocss HMCIOJb3yIOTCs  3ananue 21,
PEKOMEHJIOBAaHHOE /ISl BBIMOJHEHHSI B Yachl CaMOCTOSTENBHOW pabOTHI
(pasgen 6.3), a Takke IpakTUdeckas padoTa: MOMCK MHPOPMALUU B CETH
HHTEPHET, CO31aHne TEKCTOBBIX (haiiiioB B MS Word, cozmanHue 3JeKTpOHHBIX
tabmun B MS EXcel, cosmanue mpesentaumii B PowerPoint, pabora B
00JaYHBIX TEXHOIOTHUIX.

VYK-1-B3

B kauectBe (hOHIIOB OIEHOYHBIX CPEACTB ISl OLIEHKHA HABBIKOB, BIIAJCHUH,
ONbITa JEATENBHOCTH OOYYaroIlerocss HCIHONb3YIOTCS 3agaHue 22,
PEKOMEHZIOBAaHHOE /Uil BBINOJNIHEHHSI B Yachl CaMOCTOSTENBHOW pabOTHI
(pasgen 6.3), a Takke IpakTUdeckas paboTa: MOMCK MHPOPMALUHU B CETH
HHTEPHET, CO3/[aHne TEKCTOBBIX (haiiioB B MS Word, cozmanHue 3JeKTpOHHBIX
tabmuy B MS EXxcel, co3manme mpesenrammii B PowerPoint, pabora B
00JaYHBIX TEXHOIOTHSIX.

YK-1-B4

B kadectBe (hOHIOB OIIEHOYHBIX CPEACTB ]ISl OLIEHKH HABBIKOB, BJIAJICHUH,
OTBITa JIEATEIILHOCTH  OOYYalomIerocss HCIOJIB3YIOTCA — 3afaHue 23,
PEKOMEH/IOBAaHHOE ISl BBHIMIOJHEHHS B Yachl CaMOCTOSITENBHON pabOTHI
(pazmen 6.3), a Takke MpakTUYecKas paboTa: MOMCK WH(OpPMAIMU B CETH
WHTEPHET, CO3[aHne TeKCTOBBIX (haiiiioB B MS Word, coznaHue 3JeKTpOHHBIX
tabauir B MS Excel, co3manue mnpesenranuit B PowerPoint, pabora B
00JIAYHBIX TEXHOJIOTUSIX.

YK-1-B4

B kauectBe (hOHIIOB OIEHOYHBIX CPEACTB ISl OIICHKA HABBIKOB, BIIAJICHUH,
ONbITa JEATENBHOCTH OOYYaroIerocsi HCIONb3YIOTCS —3agaHue 24,
PEKOMEHZIOBAaHHOE /Uil BBIOJNHEHHSI B Yachl CaMOCTOSITENBHOW pabOTHI
(pasgen 6.3), a Takke IpakTUdeckas padoTa: MOMCK MHPOPMALUU B CETH
HHTEPHET, CO3aHNE TEKCTOBBIX (haiizoB B MS Word, cozmanue 3JeKTPOHHBIX
tabmuy B MS EXxcel, co3manme mnpesenranmii B PowerPoint, pabora B
00JIQYHBIX TEXHOIOTUSX.




8. IEPEYEHb OCHOBHOIi U IONOJIHUTEIbHOM YYEBHOW JIMTEPATYPbI,
HEOBXOJNMOIi /151 OCBOEHUSA JUCIUATIIAHBI (MOY.JIST)

a) OCHOBHAas TuTepaTypa:

1. Havanenbiii kypc undopmatuku. Yacts 2 : yaeOHoe mocobue / B. A. Jlomymanckwuii, A. C.
bopcsxos, B. B. Tkau [u ap.]. — Boponex : BopoHnexckuii rocyJapcTBEHHBIN YHUBEPCUTET MHKEHEPHBIX
texnosoruii, 2015. — 75 ¢. — ISBN 978-5-00032-116-4. — TekcT : 37eKTPOHHBINA // DIEKTPOHHO-
oubimoreunas cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/47474.html

2. Anekcees, A. I1. Uadopmaruka 2015 : yaednoe nmocodue / A. I1. AnekceeB. — M. : COJIOH-
I[MPECC, 2015. — 400 c. — ISBN 978-5-91359-158-6. — Tekct : 31MeKTPOHHBIN // DIEKTPOHHO-
oubmmoreunas cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/53821.html

3. Undopmatuka : yueOHOEe mocobue s CTYJEHTOB MEPBOro Kypca OYHOW M 3a04HOU ¢dopMm

oOyuenust / cocraBurenu E. A. Pakutmna [u np.]. — TamboB : TamOoBCKuii rocynapcTBEHHBIN
texuudyeckuii yHuBepcutet, ObC ACB, 2015. — 158 ¢. — ISBN 978-5-8265-1490-0. — Tekcr :
ANIEKTPOHHBIA // DnekTpoHHO-OmOmuoreunass cucrtema IPR - BOOKS : [caiit] — URL:

http://www.iprbookshop.ru/64094.html

0) OMOJIHUTENbHAS TUTEpaTypa:

1. Anekcees, A. I1. Coopuuk 3amau no aucuuiumne «MadopmaTikay st BY30B : MmeTonndeckue
yKa3aHUs K TPOBEICHUIO MPAKTHYECKUX 3aHATUN 1o aucnuiuinHe «Hpopmarukay, Hjis CTYICHTOB
nepBoro kypca crnenuanbHocteld 10.03.01 u 10.05.02 / A. I1. AnexceeB. — M. : COJIOH-ITPECC, 2016.
— 104 c. — ISBN 978-5-91359-170-8. — TekcT : 31eKTpOHHBIN // DIEKTPOHHO-OUOIMOTE HAs CUCTEMA
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/53849.html

2. bopucos, P. C. Uudopmaruka (6a30BsIii Kypc) : yueoHoe mocobue / P. C. bopucos, A. B. JIo6aH.
— M. : Poccuiickuii rocygapcTBeHHBIN yHUBEepcuTeT npaBocyaus, 2014. — 304 ¢. — ISBN 978-5-93916-
445-0. — Texkcr : 2neKTpoHHBIH // DnekTpoHHO-0nOMoTeuynas cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/34551.html

3. BopoObeBa, @. U. Undpopmatuka. MS Excel 2010 : yaebroe nocodue / ®. 1. BopobObesa, E. C.
BopoObeB. — Kazanp : KazaHckuii HallMOHAIBHBIIN MCCIIEIOBATEILCKUN TEXHOJIOTHYSCKUI YHHBEPCHUTET,
2014. — 100 c. — ISBN 978-5-7882-1657-7. — TekcT : 2ICKTPOHHBIN // DIEeKTPOHHO-ONOIMOTeUHAS
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/62175.html

9. NEPEYEHb KOMIUVIEKTOB JIMIEH3UMOHHOI'O U CBOBOJHO
PACHPOCTPAHSIEMOI'O IPOI'PAMMHOI'O OBECHHEYEHMS, UCITIOJIB3YEMOT'O ITPHA
MN3YYEHUU YYEBHOU JUCIHUIIJIMHBI

[Tpu n3ydyeHnn y4eOHON AUCIUIUIMHBI (B TOM YHCIIe B HHTEPAKTUBHON (OpME) TperoaaraeTcs
NPUMEHEHHE COBPEMEHHBIX MH(POPMALIMOHHBIX TeXHOJIOTHH. KoMITIeKT mporpaMMHOro obecredeHus JUist
UX UCIIOJIb30BAaHUS BKIIIOYAET B ceOs: maKeThl 0(UCHOTO nporpammuoro odecneuenus Microsoft Office
(Word, Excel, PowerPoint), unu cBo6oaHo pacnpocTpansieMoe mporpammHoe ooecriedenre OpenOffice;
Be0-Opaysep (Google Chrome, Mozilla, Microsoft Edge np.); anextporHbie 6ubaHOTEUHBIE crcTeMbI IPR
Smart u FOPAWT; cucremy pasmelnenns B cetu «HTEpPHET» M IPOBEPKU HA HATMUHE 3aMMCTBOBAHMIA
KYPCOBBIX, HAYYHBIX U BBIITYCKHBIX KBaJTU(UKALUOHHBIX paboT « AHTUIUIaruat.BY3y.

Jns noctynma K ydyeOHOMY IUIaHy M pe3yJjbTaTaM OCBOEHHUS JTUCHMIUIMHBI, (DOPMUPOBAHMA
[Toprdonuo obyuaromierocs wucmnoib3yercs JInuubeiii kaOuHeT cryaeHTa. Jns oOecmedeHus: AOCTyma
oOyyaromuxcss BO BHEy4yeOHOE BpeMsi K JJIEKTPOHHBIM 00pazoBaTelbHBIM pecypcam yueOHOM
TUCHUTUTMHBL, a Takke [UIS CTYIEHTOB, OOyYaromUXcs C TNPUMEHEHHUEM JIMCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIIOTHH, HCIIOIBb3YETCs TIOpTall 3JeKTpOHHOTr0 00yuenus Ha 6aze CJO Moodle.

10. IEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON
CETU «<MHTEPHET», HEOBXOIUMBbIX /IUIs1 OCBOEHUSA JUCLHUIIJIMHBI

http://office-guru.ru/word ypoxu mo MS Word

http://office-guru.ru/excel ypoxu o MS Excel

https://support.microsoft.com/ru-ru/office/o0yuenue-pabore-c-powerpoint-gis-windows-
40e8c930- ch0b-40d8-82c4-bd53d3398787 ypoku mo MS Power-Point



11. OBYYEHHUE NHBAJINJI0B U JINIl C OT'PAHUYEHHBIMU
BO3MOKHOCTAMM 310POBbS

N3yyenne yueOHOM MUCHUILUIMHBI OO0YYalOUIMMUCS MHBAIUWIAMHU U JUIAMH C OTPaHUYEHHBIMU
BO3MOKHOCTSIMH 3/I0POBbsI OCYIIECTBIIIECTCS B COOTBETCTBHH C [IprKkazom MunHucTepcTBa 00pa3oBaHus U
Hayku P® ot 9 Hos6ps 2015 1. Ne 1309 «O6 yrBepxkaeHuu [lopsnka obecrieueHus yCIOBUI TOCTYITHOCTH
JUIS. HTHBAJIMJIOB OOBEKTOB M MPEOCTABIISIEMBIX YCIYyT B chepe 0oOpa3oBaHus, a TaK)Ke OKAa3aHUS UM TPU
3TOM HEO0OXOIUMOM MmoMoUIN» (C U3SMEHEHUSIMHU U JAOMOJHEHUSIMH), MeTOIUYeCKUMH PEKOMEHIAlUIMU
10 OpraHu3anuu 00pa30BaTENLHOTO Mporecca Uit 00ydeHHs WHBAIUIOB U JIUI C OrpaHHYCHHBIMH
BO3MOXKHOCTSIMU 3/I0POBbsSI B 00pa30BaTeIbHBIX OpraHU3alUsAX BBICIIETO OOpa30BaHMS, B TOM YHUCIIE
OCHAIIIEHHOCTH 00pa30BaTeIbHOTO MPOLECcca, YTBEPKIACHHBIMU MUHHCTEPCTBOM 00pa30BaHUS M HAYKH
P® 08.04.2014r. Ne AK-44/058H.

Jluma ¢ OrpaHWYEHHBIMH BO3MOXHOCTSIMH 3[0POBbSI W HMHBAJIHIBI 00ECIICUYMBAIOTCS
3JIEKTPOHHBIMU 00pa30BaTeIbHBIMU PECYpPCaMU, aJalTHPOBAHHBIMU K COCTOSTHUIO UX 3/10POBbSL.

[IpenocraBieHue  CrIEMUAIBHBIX TEXHHYECKUX CPEIACTB OOyYeHHUS  KOJUIEKTMBHOTO H
WHAMBUAYAIBHOTO TOJB30BaHUS, MOAOOp M pa3paboTka y4eOHBIX MaTepuanoB Uid OOyYarOIIUXCS C
OTpaHUYEHHBIMU  BO3MOYKHOCTSIMM  3[0pOBbSl  IIPOM3BOJUTCS  IpENofaBaTelsiMU C  YYETOM
WHIVBUAYAIBHBIX TCUXO(MU3HOIOTHUECKUX OCOOEHHOCTEeH oOydarommxcs U crneud@uky mnpuema-
nepeaayn yaeOHoi nH(opMaIiy Ha OCHOBaHUH MPOCKOBI, BRIPAKEHHOW B TUCBMEHHON (hopMe.

C obOyyaromumucs Mo WHIUBUIAYAIbHOMY IUIaHY WM MHAWBHIyalbHOMY IpadUKy MpOBOIATCS
MHJUBUYaJIbHbIE 3aHATHS U KOHCYJIbTALUU.

12. OMUCAHHUE MATEPUAJBHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM JIJIsI
OCYHECTBJIEHUA OBPA3OBATEJIBHOI'O ITPOLHECCA IO AUCHUIIJIMHE
MOAYJIIO)

Jlnst mpoBeAeHUsT JICKIMA HCIIONB3YyeTCs JICKIMOHHAS ayJUTOpus, O00OpyIOBaHHAs SKPAHOM,
KOMITBIOTEPOM U ITPOEKTOPOM, MTO3BOJISIOIIUM OCYIIECTBIIATh AEMOHCTPALIMIO TPE3EHTALUH.

I[J'IH MMPOBCACHUA  IMPAKTUYCCKUX 3aHATHI HCIIOJIB3YIOTCA  KOMIIBIOTCPHBIC  KJIACCBI N
000py1I0BaHHBIE KOMITBIOTEPAMH C JIOCTYTIOM K ceTH MIHTEepHET, IPOEKTOPOM.

Jlia mpoBeieHus J1abopaTOpHBIX pabOT MO TeMaM HCIOJIb3YIOTCS J1abopaTOpuu MH(GOPMATUKH,
000py10BaHHBIE KOMITBIOTEPAMH C IOCTYTIOM K ceTH MIHTepHeT, TPOEKTOPOM.

3aHaTus c HHBaJIWJIAMU 110 3PCHUIO, CIIYXY, C HAPYUICHUAMU OIMOPHO-ABUTAaTCIIBHOT'O alllapara
HPOBOJATCS B CIELUANIBHO 000PYIOBAaHHBIX ayAMTOPUAX MO UX MPOChOE, BHIPa)KEHHON B MUCHMEHHOM
dbopme.



